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[bookmark: _Toc233800230]M.S.E. Handbook Overview
The Master’s of Science in Education in Special Education (M.S.E.) Student Handbook has been created to provide students with information regarding the relevant M.S.E. program's structure, policy and practices. Students should use this in conjunction with School of Education and Human Sciences policies and for M.S.E. and and KU's Academic Catalog to orient themselves to our programs, curriculum, and resources. It is for informational purposes only and does not constitute a contract..This document supplements, but does not replace, official university policy. In the event of a conflict, university policy and the Academic Catalog supersede this handbook.
KU offers a range of specialized master’s programs in special education, preparing educators to support students with diverse learning needs. From autism spectrum disorder to high- and low-incidence disabilities, these programs equip professionals with the skills to create inclusive and effective learning environments. In addition to on-campus options, KU also offers a Master’s in Special Education online, providing the same high-quality education in a flexible format for working professionals.
[bookmark: _Toc233800231]MSE in Special Education Programs
· High incidence disabilities (Online M.S.E.)
Provides the history and context of special education in the U.S. along with best practices and methodologies that can be applied in the classroom or in one-on-one interactions with students needing specially designed instruction.
· Secondary special education transition (Online M.S.E.)
Prepares individuals to provide effective transition services and career development options for students with disabilities, including work-based learning and school and community vocational training models.
· Low incidence disabilities (M.S.E.)
Prepares educators to meet the educational needs of students with significant intellectual disability or with multiple disabilities, including students with concurrent cognitive, sensory and physical impairments.
· Autism spectrum disorder (Online M.S.E.)
Designed for current educators and related service professionals who need the skills and expertise to develop and implement programming for students with ASD.
· Early childhood unified (Birth-K) (M.S.E.)
Blends early childhood education and early childhood special education to appropriately address the needs of all studentsng children including those at risk for and with developmental delays and disabilities and their families.
[bookmark: _Toc226721300][bookmark: _Toc228476914]Note: KU’s licensure programs and M.S.E. strive to maintain accurate and up-to-date information about the educational requirements for licensure in U.S. states and territories. However, regulations are subject to change and varying interpretations. In addition to possible changes in educational requirements, licensure often includes additional requirements, such as specific examinations and additional training or practicum hours. It is highly recommended that students seek guidance from the appropriate licensing agency before beginning an academic program to ensure they know what is needed to obtain the license/certification/registration in the state in which they intend to practice and/or seek licensure.
[bookmark: _Toc233800232]Special Education Department Mission
The Department of Special Education at the University of Kansas is dedicated to advancing the field through rigorous, innovative, and transformative education, research, and community engagement. We do this by:
Preparing exceptional educators, scholars, and leaders committed to empowering all learners to reach their full potential
Intentionally promoting a sense of belonging, community, and respect where all people are valued for who they are
Creating sustainable and impactful solutions that support individuals with diverse learning support needs and disabilities in every aspect of society
[bookmark: _Toc228476915][bookmark: _Toc233800233]M.S.E. Learning Objectives
[bookmark: _Toc228476916][bookmark: _Int_YExZhTcX]Learning objectives for all Master’s programs in KU SPED MSE align with the above mission, the national recommendations for high quality practice in the field[footnoteRef:1][footnoteRef:2].  [1:  (https://exceptionalchildren.org/professional-preparation-standards ]  [2:  https://catalog.ku.edu/education/special-education/mse/#learningoutcomestext
] 

[bookmark: _Toc228476917]At the completion of this program, our M.S.E. students will be able to: 
Demonstrate critical-thinking and analytical skills to facilitate supportive and collegial inclusive learning communities premised on flexible and collaborative practice among general and special educators and parents of students receiving special education services.
Demonstrate knowledge of evidence-based and high-leverage practices in special education.
[bookmark: _Toc226721301]Demonstrate knowledge of characteristics, strengths, and typical areas of instructional need for students receiving special education services
[bookmark: _Toc228476918][bookmark: _Toc233800234]University Policies & Degree Requirements
Graduate students in the M.S.E. program are governed by university‑wide and school‑level policies related to admissions, enrollment, grading, academic standing, student conduct, and degree completion. Students are responsible for reviewing current versions of all applicable policies. University and School-level policies are linked below. 
University Policies Supplement
KU Policy Library (search all policies)
[bookmark: _Toc226527816][bookmark: _Toc226721303][bookmark: _Toc228476919]Graduate Policies index (Office of Graduate Studies) 
[bookmark: _Toc233800235]Handbook & Academic Catalog Alignment 
The Academic Catalog is the guidance for program requirements, and the handbook is a complement to the catalog in that it provides procedures, timelines, logistics, and department-specific policies. Students are bound by the catalog effective in the first semester of their graduate enrollment; approved changes may be offered as opt-in. The direct link to Special Education M.S.E. catalogs are found here: SPED MSE Course Catalogs 
[bookmark: _Toc228476920][bookmark: _Toc233800236]Academic Year Calendars 
An abbreviated calendar showcasing some relevant graduation dates and certain holidays can be found on the Graduate Studies Graduation Calendar page (https://graduate.ku.edu/preparing-graduate) . The complete academic year calendar, abbreviated future year calendars, and a brief list of complete historic calendars are available on the Registrar's Calendar page (https://registrar.ku.edu/academic-calendar ) .


[bookmark: _Toc228476921][bookmark: _Toc233800237]Department Directory
DEPARTMENT OF SPECIAL EDUCATION
Email: specialeduadm@ku.edu
Phone: 785-864-4954
University of Kansas
School of Education and Human Sciences
Joseph R. Pearson Hall, Room 521
1122 West Campus Rd.
Lawrence, Kansas 66045-3101

· Special Education Department Chair: Dr. Jennifer Kurth
· Directors of Graduate Studies: 
· Dr. Alison Zagona (zagona@ku.edu); 
· Dr. Valerie Mazzotti (v025m303@ku.edu) 
· Graduate Program Coordinators and Contacts for Academic Advising:
· Low-Incidence: Dr. Alison Zagona (zagona@ku.edu)
· Early Childhood Unified: Dr. Gregory Cheatham , gcheatham@ku.edu 
· High-Incidence: Dr. Irma Brasseur-Hock, irmabrasseur@ku.edu 
· Transition: Dr. Stacie Dojonovic, sdojonovic@ku.edu
· Leadership: Dr. Irma Brasseur-Hock irmabrasseur@ku.edu
· Autism: Dr. Deborah Griswold, dgriz@ku.edu 
· Student Services Contacts: Ms. Linda LaPierre (specialeduadm@ku.edu)
[bookmark: _Toc226721302]
[bookmark: _Toc226721304]


[bookmark: _Toc228476922][bookmark: _Toc233800238][bookmark: _Toc226721305][bookmark: _Toc228476923]Master’s of Science in Education in Special Education Admissions
[bookmark: _Toc233800239]Minimum Admissions Requirements / Prerequisites
Admission to the M.S.E. in Special Education is competitive and based on a holistic review of applicants’ academic preparation, professional experience, and readiness for graduate‑level work. Applicants must meet both the University and departmental admission requirements to be considered for the programs.
[bookmark: _Toc228476924][bookmark: _Toc233800240]University of Kansas Graduate Admission Requirements
[bookmark: _Toc226527821]All applicants must meet the requirements outlined in the Admission to Graduate Study policy. 
· English Proficiency. The department uses the KU English Proficiency requirements for non-native speakers. English Proficiency Requirements: gradapply.ku.edu/english-requirements
[bookmark: _Toc228476925][bookmark: _Toc233800241]Masters of Science in Education in Special Education Admission Requirements
The minimum requirements for Master’s in Special Education program admissions include: 
1. GPA standards of 2.5  
2. Experience and/or interest in the intended program of application (e.g., Early Childhood Unified, High-Incidence, Autism Spectrum Disorders, Transition)
3. A completed application
[bookmark: _Toc228476926][bookmark: _Toc233800242]Masters of Science in Education in Special Education Application Requirements
To be considered for admission, applicants must provide:
1. A completed graduate application.
2. Application fee.
3. Official transcripts of all degree-granting post-secondary institutions students have attended and an official transcript for each degree earned.
4. Names, emails, professional title, and a brief survey completed by at least two professional references
5. Personal statement stating student’s area of interest and licensure status.
6. Current resume or CV.
The department will also review the following optional materials if a candidate chooses to submit them or specific program areas may require some or all of the following in addition:
1. A writing sample, 
2. Letters of recommendation who speak to the related skills of the master’s program in teaching, service, child development, and successful student work
3. Licensure documentation if applicable
[bookmark: _Toc226721306]NOTE: These are the admission requirements in place at the time this catalog content was published.
[bookmark: _Toc228476927][bookmark: _Toc233800243]M.S.E. Application Deadlines & Start Terms
Application deadlines and available start terms vary by program and delivery format. Applicants should consult official program webpages for current deadlines. Campus-Based programs have one time-point for start term and online programs include multiple start terms; international applicants are encouraged to apply early to allow i-20/VISA processing. 
[bookmark: _Toc228476928][bookmark: _Toc233800244]Faculty Review of Applications and Notification of Decision  
Faculty in each program review MSE applications using a holistic approach. All parts of the application are considered and balanced in making an admission decision for the applicant. 
[bookmark: _Toc226721307][bookmark: _Toc228476929]Contact Specialeduadm@ku.edu with questions about the application.
[bookmark: _Toc233800245][bookmark: _Toc226721308][bookmark: _Toc228476930]MSE Enrollment
[bookmark: _Toc233800246]General Enrollment Information
Students are expected to complete registration and necessary enrollment steps, which will be emailed in advance as reminders. Students need to maintain adequate documentation and enrollment to prevent enrollment “holds” such as for appropriate health and other paperwork needed for KU or practicum requirements. Such holds can prevent enrollment/registration in future semesters and may influence funding, aid, and scholarships. Please direct enrollment questions to the Department Student Services administrator. 
For the campus-based MSE, Enrollment happens twice each year – in the fall semester for spring, and once in the spring for summer and fall. Students receive emails from the Office of the University Registrar announcing enrollment periods. Students are encouraged to meet with their faculty advisor to discuss academic issues, major requirements, course selection and basic policies.
For the online MSE, Enrollment happens three times each year – in the fall semester for spring, and in the spring for summer and in summer for fall. Students receive emails from the Office of the University Registrar announcing enrollment periods. Students are encouraged to meet with their Student Success Coordinator and/or faculty advisor to discuss academic issues, major requirements, course selection and basic policies.
Class schedules are published in accordance with KU schedules, and enrollment opens on the same schedule at the university.
Students are responsible for maintaining accurate enrollment, following advising guidance, and complying with university enrollment deadlines. Required courses may be offered on a fixed rotation, and students are encouraged to plan carefully with advisors.
Each program area has a set sequence and time for a program, most of which include summer enrollment. Each program has up-to-date program requirements on their respective websites.
· For the online MSE: Students may enroll in Fall, Summer, and Spring
· For the Campus-Based Programs: Fall enrollment
Failure to enroll in classes by 12:00 am on the first instructional day of the fall, spring, and summer semesters will result in being charged a late enrollment fee.
Available Resources
 KU Registrar – Schedule Changes: registrar.ku.edu/schedule-changes
 Graduate Studies – Full-time Enrollment for Graduate Students: Policy ID 21192
 Graduate Studies – Enrollment categories & maximum hours: Policy ID 21157
[bookmark: _Toc226721309][bookmark: _Toc228476931][bookmark: _Toc233800247]Required Advising Steps for Enrollment
Student Success Coordinators (MSE online) and faculty academic advisors (in-person MSE) assist with enrollment and course selection. The student and faculty advisor are mutually responsible for establishing and maintaining communication. As a newly admitted student, students are encouraged to communicate with their faculty advisor as soon as possible; such communication will generally be made by email or by telephone. A notice to this effect will be included in the admission package.
Students are encouraged to communicate with their advisor if and when they are considering a change in career objectives or courses. Students must not deviate from their agreed upon program plan developed in collaboration with their faculty advisor without first speaking with their faculty advisor.  
[bookmark: _Toc233800248]Note: Students who have been accepted to a particular program option (i.e. Lawrence, Online-M.S.E Online), it is expected that students enroll in courses through that program option. 
[bookmark: _Toc226721310][bookmark: _Toc226527825][bookmark: _Toc233800249]Permission Numbers
Enrollment in restricted courses or courses requiring a permission number will be determined by the student’s faculty advisor. The faculty advisor and student will contact the department directly at specialeduadm@ku.edu to identify the student as needing access to a specific class or classes. The Department will issue unique permission numbers tied to student IDs to the student and include their advisor in the communication.
[bookmark: _Toc226527826][bookmark: _Toc226721311][bookmark: _Toc228476933][bookmark: _Toc233800250]Changes in Enrollment / Late Enrollment 
If students need to change active enrollment status, they should contact their Student Success Coordinator (if an Online student) or advisor (campus-based) and Department of Special Education’s student services administrator at specialeduadm@ku.edu. 
Examples of this might include a leave of absence.  Please note the following University Policies and Degree Requirements: KU Dropping and Withdrawing Policy.
[bookmark: _Toc226527827][bookmark: _Toc226721312][bookmark: _Toc228476936][bookmark: _Toc233800251]Special Populations 
Note that our programs have a wide range of possible timing and enrollment while maintaining a career or for international students. Ensure students have discussed these with student’s Student Success Coordinator (if an Online student) and/or advisor and associated office (i.e., international student supports: https://iss.ku.edu/ ) 
International Students may find the ISS website and resources to be important to reference throughout the enrollment process. 

[bookmark: _Toc226721313]

[bookmark: _Toc228476937][bookmark: _Toc233800252]STUDENT STANDARDS
Students in the M.S.E. program are expected to demonstrate professional, ethical, and academic behaviors consistent with University of Kansas expectations, CEC standards, and applicable educator preparation requirements. Professional conduct applies across coursework, field experiences, research activities, and interactions with peers, faculty, families, and community partners.
In alignment with KU’s Code of Student Rights and Responsibilities (Student Code; https://studentconduct.ku.edu/code-student-rights-responsibilities ), the School’s student standards apply to M.S.E. students’ behavior:  
· With members of the university community. 
· The term “University Community” shall refer to Students, Faculty, Staff, as well as affiliates of the University of Kansas, who are defined per KU’s University of Kansas Human Resources Affiliates Policy
· On University premises; at University sponsored activities (including fieldwork and practicum for the M.S.E.); on premises owned or controlled by a student organization that is officially recognized by the University (as determined by the organization’s status as a registered student organization)  
· [bookmark: _Toc226721314][bookmark: _Toc228476938]Off-campus when the behavior affects the on-campus safety of a member of the University community or University operations; When the university is required by law to address the behavior
[bookmark: _Toc233800253]Academic Integrity & Misconduct
Academic integrity is fundamental to graduate preparation in special education. All students are expected to adhere to University Senate Rules and School of Education and Human Sciences policies regarding academic honesty, plagiarism, and ethical conduct in coursework, research, and field experiences.
The Department of Special Education expects ethical research, coursework, teaching, and professional conduct. The Special Education Department regards academic misconduct as a very serious matter. Please refer to the University Senate Rules and Regulations policy for specific guidelines and specific programs for site-based and practicum ethical guidance. 
University Senate Rules & Regulations (USRR): Policy ID 21294
School of Education & Human Sciences – Student Academic Misconduct Policy: Policy ID 21484

[bookmark: _Toc226721315][bookmark: _Toc228476939][bookmark: _Toc233800254]Good Academic Standing
To remain in good academic standing, students must maintain a minimum cumulative GPA of 3.0 and make satisfactory progress toward degree completion. Failure to meet academic or professional expectations may result in probation or further review. 
· Available Resources
· Good Academic Standing policy: Policy ID 20745
· Academic Probation policy: Policy ID 21336
Resource: https://services.ku.edu/TDClient/818/Portal/KB/ArticleDet?ID=21279
 
[bookmark: _Toc233800255]Academic and Scholarly Integrity
[bookmark: _Toc228476940]Academic Integrity requires the honest performance of academic responsibilities by students. Academic responsibilities include, but are not limited to, the preparation of assignments, reports and term papers, the taking of examinations, and a sincere and conscientious effort by students to abide by the policies set forth by instructors.
Any subversion or compromise of academic integrity thus constitutes academic misconduct. Examples of misconduct include (among others) falsification, unauthorized assistance with or plagiarism of reports, term papers, research papers or other written documents; giving or receiving unauthorized aid on examinations; disruption of classes; the offering of gratuities or favors in return for grades.
The department follows the School of Education and Human Studies Academic Integrity Policy.  We encourage students to access university, campus-based, and course syllabi and resources to learn more about academic integrity. 
[bookmark: _Toc233800256]Academic Probation
Upon falling below a cumulative graduate grade-point average of 3.0, computed with the inclusion of grades earned at KU for all courses acceptable for graduate credit, or earning a grade of NP (no progress) in thesis, project, or dissertation, or consecutive semesters of LP (limited process),  the student is placed on probation by the School. The grades of SP, LP, NP and I, for which no numerical equivalents are defined, are excluded from the GPA computation. 
If the student’s overall graduate grade-point average has been raised to 3.0 by the end of the next semester of enrollment after being placed on probation, the student may be returned to good academic standing. If not, the student is not permitted to re-enroll and will be dismissed unless the graduate division of the School acts favorably on a departmental recommendation for the student to continue enrollment.
[bookmark: _Toc226721316][bookmark: _Toc228476941]Students must earn a grade of SP in their thesis, project or dissertation in the final semester of enrollment in order to graduate.”
[bookmark: _Toc233800257][bookmark: _Toc228476943]Grading Policies
Graduate level courses using an A-F or percentage scale typically following ranges listed below.  Instructors have the discrepancy to adjust this grading/percentage scale.  It is advised that students review the course syllabus to confirm the grading policy for each class.
A (93-100)
A - (90-92.9)
B+ (88-89.9)
B (83-87.9) 
B - (80-82.9)
C+  (78-79.9)
C (73-77.9) 
C - (70-72.9)
[bookmark: _Toc233800258]Grade Changes
We use the University Grade Appeal Policy. A change of grade may be made only if:
· The original grade resulted from error (Ref. University Senate Rules and Regulations 2.3.1)
· The original grade was “I” or “P” (Ref. University Senate Rules and Regulations 2.3.1)
· Due to sanctions imposed in the case of academic misconduct (Ref. University Senate Rules and Regulations 2.3.1)
· [bookmark: _Toc226721318]In certain exceptional cases (sexual harassment, misconduct, incapacitation), a faculty committee may assign the course grade (Ref. University Senate Rules and Regulation 2.3.2.)
[bookmark: _Toc228476944][bookmark: _Toc233800259]Requirements for Core Courses 
Many required courses in the M.S.E. program require a minimum grade of B to count toward degree requirements, reflecting expectations for professional competence. These are noted on specific program plans.
Students in the master’s program are required to earn a B or higher. Students who earn lower than a B (including B-) may need to retake the course, which may also affect funding and the opportunity to complete field experiences/practicum in the original program plan. Each practicum course must be achieved with a B or higher in order to count toward Kansas licensure applications as part of our approved programs.
[bookmark: _Toc228476946][bookmark: _Toc226721321]University Senate Rules and Regulations: USRR – Grading & Incompletes (2.3.3): USRR (Policy ID 21294)

[bookmark: _Toc233800260]Grading for Thesis/Project/Exam Hours 
For theses, master’s projects or exam credit courses, the department uses SP/LP/NP.  
· Satisfactory Progress (SP) indicates the student has been responsible in attending to deadlines, meetings, content, and conduct during for course activities
· Limited Progress (LP) indicates that the student is lacking in one or more areas of responsibility in attending to deadlines, meetings, content, and conduct during the course activities
· No Progress (NP) indicates that the student is not meeting reasonable progress on any of the responsibilities for attending to deadlines, meetings, content, and conduct during the course activities
[bookmark: _Toc228476949][bookmark: _Toc226527833][bookmark: _Toc226721323]Note: If two consecutive grades of LP, or a third LP are reported, faculty may recommend academic probation and may recommend dismissal
[bookmark: _Toc233800261]Incomplete Grades  
Students and instructors may consider an “incomplete” when a student has demonstrated good effort to complete course activities but has experienced an unexpected circumstance outside of their control at the discretion of the instructor of record. Each course instructor determines if an incomplete is appropriate, typically based on at least; the student’s effort and completion of the course to date, the impact and availability of completing the course later on within an appropriate time, and the student’s acquisition of content and likelihood of being able to complete the course within a reasonable time (e.g., the following semester). In cases when a student and instructor are considering an incomplete, the instructor and/or student should connect with the student’s advisor, and briefly meet and indicate in writing the incomplete decision and plan including clear timepoints and objectives for completion. If the student does not meet these expectations within the agreed upon time, their course grade will be determined by only the work that was submitted and an incomplete can be removed. Students who take an incomplete for a course may have impacts to funding., Each funding lead faculty member and team will help to identify if that is the potential.
[bookmark: _Toc228476950][bookmark: _Toc228476951][bookmark: _Toc226527835][bookmark: _Toc226721325]If the course is part of a sequence or a prerequisite for subsequent coursework, the student cannot begin the subsequent course until the incomplete has been successfully resolved with a passing grade. In all other cases, incomplete grades must be completed by the data specified by the instructor of record and may not exceed one calendar year. Any incomplete not converted to a grade by the date specified will automatically convert to a grade of F or U, unless otherwise specified by the instructor. It is the student’s responsibility to request an incomplete from the course instructor and work with the instructor to submit the required form. The accumulation of three Incompletes or the failure to have an Incomplete removed within one year will result in a graduate student falling out of good academic standing.
University Senate Rules and Regulations: USRR – Grading & Incompletes (2.3.3): USRR (Policy ID 21294)
[bookmark: _Toc233800262]Annual Student Progress Review 
Graduate students are evaluated annually based on progress toward their degree and student conduct. 
[bookmark: _Toc226527837][bookmark: _Toc226721327][bookmark: _Toc228476952][bookmark: _Toc233800263]Grievance Procedures
Grievances must be heard under the School’s Grievance Procedure. Note: This procedure does not apply to graduate students in matters related to their employment as teaching assistants. A separate grievance procedure outlined in the Memorandum of Agreement
Available Resources (Links):
· Graduate Studies – Grievance Policy & Procedures for Graduate Students: Policy ID 21205
· University Student Grievance Policy: Print view (Policy ID 21120)
· School of Education & Human Sciences – Grievance Procedure: Policy ID 21488
[bookmark: _Toc226527838][bookmark: _Toc226721328][bookmark: _Toc228476953][bookmark: _Toc233800264]Petitions
Exceptions to the rules may be considered when students petition providing a written assessments from the student’s faculty advisor and approval of committee and program faculty. Refer to the University, School policies and Student Services Coordinator for the Department to ensure using the most up to date resources. 

[bookmark: _Toc226527839][bookmark: _Toc226721329][bookmark: _Toc228476954]

[bookmark: _Toc233800265]Advising, Mentoring, and Communication of Assignments & Roles
[bookmark: _Toc228476956][bookmark: _Toc233800266]Graduate Advising
Incoming MSE students will be assigned to an initial faculty academic advisor. In addition, students in the online MSE programs will be assigned to an Student Success Coordinator (SSC). Students should keep in contact with their advisor and SSC throughout their program. Here is a general guide of the types of information advisors and SSC can answer or connect with appropriate resources for:
1. Course progress and coursework questions
2. Degree requirement questions for the program (e.g., courses, enrollment)
3. Supporting a professional network for employment and learning opportunities
[bookmark: _Toc233800267]Navigating Advisor Challenges and Advisor Changes
A successful graduate experience depends in part on a productive working relationship between students and their faculty advisors. While many advising relationships function effectively throughout a student’s program, situations may arise in which expectations are unclear, communication becomes difficult, or a student’s academic or professional goals shift.
Students are encouraged to take an active role in reflecting on concerns as they arise. In many cases, challenges can be addressed through clearer communication, adjustments to expectations, or changes in meeting structures or timelines. Students remain responsible for initiating these conversations and for managing their academic progress. In the event a student wishes to change advisors, they should contact the program coordinator. If the program coordinator is their advisor, they should contact the Directors of Graduate Studies. If the Director of Graduate Studies is their advisor, then they should contact the Department Chair. 
KU provides resources for issues of this nature, should they be needed, through the Ombuds Office. 
Students should be aware that changes in advisors are not automatic and may depend on faculty availability, program requirements, and approval processes. Early communication and informed planning are strongly encouraged to support continued progress toward degree completion. 
Either the faculty advisor or the graduate advisee may initiate the discussion of changing advisors by seeking advice from Director of Graduate Studies in the Special Education department. If the Director of Graduate Studies is the advisor of record, the student shall contact the Chair of Special Education or the Special Education, who will work to initiate the change process. A new faculty advisor must be identified and agreed upon as early as that same semester and no later than the end of the next semester with agreement from the chair and both the student and current advisor.  
[bookmark: _Toc228476957][bookmark: _Toc226527841][bookmark: _Toc226721331][bookmark: _Toc233800268]Regular & Timely Feedback from Thesis/Project Advisors 
Ultimately, students are responsible for their own progress, and faculty advisors/SSC’s are prepared to help students succeed. Students and advisors are responsible for developing a regular and timely meeting schedule by stage of program and product for any theses/exams/projects. These should be multiple within an enrolled semester to ensure adequate progress and students are expected to initiate rescheduling within that window. 
Prior to the completion of the first two weeks of the first semester of Master’s Thesis/Project enrollment, the advisor and student will meet to discuss, develop, and agree upon a Mentoring Agreement that clearly outlines expectations for the student and advisor for timely feedback and academic progress. The base of these agreements must meet at least the following Graduate Student Advising and Mentoring Policy
The template for the Mentoring Agreement is located here: 
SPED MSE _Mentoring_Agreement_Template_06-2026.docx
[bookmark: _Toc226527842][bookmark: _Toc226721332][bookmark: _Toc228476958]

[bookmark: _Toc233800269][bookmark: _Toc226527843][bookmark: _Toc226721333]Information for Graduate Assistants – GTA/GRA/GA
[bookmark: _Toc228476959][bookmark: _Toc233800270]General Information for All 3G Positions 
[bookmark: _Toc228476960][bookmark: _Toc226527844][bookmark: _Toc226721334]Access to resources (desk, computer, office space, printer/copier, mailboxes), building access (keys/key card), paystubs, and onboarding documents. Escalation paths: supervisor (duties), chair (working conditions), coordinator/staff (pay/benefits/tuition support), office manager (space/keys, return of student assignments).
[bookmark: _Toc233800271]GTAs 
[bookmark: _Toc226527845][bookmark: _Toc226721335]Course assignment process, lesson planning, syllabi and book selection, grading standards across GTAs, professional conduct, absence/coverage procedures, evaluation and reappointment conditions, mandatory GTA training, resources from CTE, and end-of-semester document return per MOA.
[bookmark: _Toc228476961][bookmark: _Toc233800272]GTA MOA 
[bookmark: _Toc226527846][bookmark: _Toc226721336]Ensure compliance with the Memorandum of Agreement (MOA) between KU and GTAC. Use the MOA Handbook for Chairs to design internal procedures. Do not share the handbook with students; communicate compliant procedures in this section.
[bookmark: _Toc228476962][bookmark: _Toc233800273]GRAs/GAs 
The Special Education Department may offer opportunities for master’s students to be Graduate Research Assistants (GRA), Graduate Teaching Assistants (GTA), or Graduate Assistants (GA). Define scope of work, outcomes, supervision/mentorship expectations, research/professional skill development, reappointment conditions, cross-disciplinary opportunities, and advisor/P.I. change guidance.
· GTA/GRA/GA Information & Policies (OGS): ogs.ku.edu/gtagraga-information-policies
· Graduate Research Assistant Appointment Eligibility: Policy ID 20899
· Graduate Assistant Appointment Eligibility: Policy ID 21198

[bookmark: _Toc226527847][bookmark: _Toc226721337]

[bookmark: _Toc228476963][bookmark: _Toc233800274]Master’s Degree Requirements & Procedures
The University Academic Catalog is the definitive source on degree requirements and procedures. This handbook serves as a supplement. Degree requirements specified in this handbook were approved by University Governance and will be published in the Academic Catalog" 
[bookmark: _Toc228476964][bookmark: _Toc226527848][bookmark: _Toc226721338][bookmark: _Toc233800275]Coursework Requirements 	Comment by Hugh, Maria Lemler: EACH Program coordinator needs to insert typical program timeline(s)
[bookmark: _Toc226721340][bookmark: _Toc228476965]Master of Science in Education (M.S.E.) Program 
Graduates are employed as general educators, special educators, or consultants in a wide range of settings.  Many complete coursework required for the Kansas educational license or endorsements. Some students from related fields (e.g., speech therapists, occupational therapist, special educaters) pursue this degree to expand their professional knowledge and skills for working in educational settings with children and youth with disabilities. These students may choose to complete a master's and not complete Kansas endorsement/licensure requirements.
The M.S.E. program ranges from 30 to 36 credit hours, depending on whether one pursues project, thesis or exam program options. The degree requires courses in the area of study (plus any endorsement-related courses); a research class; and completion of a project, thesis, or written examination.
For degree and certificate-seeking students, maintaining a minimum cumulative grade point average (GPA) of 3.0 or higher is required.  A minimum cumulative grade point average (GPA) of 3.0 or higher is required to remain in good academic standing and in order to graduate.
Further information can be found in the Graduate Regulations section of the catalog.
Each program area has different coursework requirements. These are listed and maintained in updated form at the links below. 

[bookmark: _Toc226721339][bookmark: _Toc228476966]

[bookmark: _Toc233800276]Programs Offered
[bookmark: _Toc233800277]Programs, Certificates, and Licensure Pathways
Master of Science in Education (M.S.E.) Program Areas
Students may pursue a Master of Science in Education (M.S.E.) in one of the following areas:
· Autism (Online)
· Early Childhood Unified (Birth through Kindergarten, Campus – Lawrence and Edwards)
· High‑Incidence Disabilities (Online)
· Low‑Incidence Disabilities (Campus)
· Secondary Transition Education and Services (Online)
Graduate Certificate Options
Students may pursue one or more graduate certificates in the following areas:
· Autism (Online)
· Early Childhood Unified (Birth–K, Campus)
· High‑Incidence Disabilities (Online)
· Low‑Incidence Disabilities (Campus)
· Transition (Online)
· Leadership in Special and Inclusive Education (Online)
· Interdisciplinary Early Intervention (Campus)
Kansas Teacher Licensure and Endorsement Opportunities
(Approved by the Kansas State Department of Education)
To Obtain Initial Teaching Licensure in Kansas
· Early Childhood Unified M.S.E. (Birth through Kindergarten, Campus – Lawrence and Edwards)
Kansas Special Education Endorsement Add‑On Options
Students may add a Kansas special education endorsement by completing one of the following graduate certificate pathways:
· Graduate Certificate in High‑Incidence Disabilities (Online)
· Graduate Certificate in Low‑Incidence Disabilities (Campus)
· Graduate Certificate in Early Childhood Unified (Birth–K, Campus – Lawrence and Edwards)
Licensure Eligibility Note
· Students must hold an initial or professional teaching license to be eligible for programs that lead to a Kansas special education endorsement.
[bookmark: _Toc228476967][bookmark: _Toc226721341]In Kansas, to add an endorsement in high or low incidence disability, one must first obtain an initial teaching license. Students seeking to obtain a license or certification in a state other than Kansas or a US territory after completion of student’s program should refer to our Licensure Disclosures page - https://soehs.ku.edu/current-students/licensure/disclosures.

[bookmark: _Toc233800278]Master of Science in Education (M.S.E.) Campus Based Program Requirements
[bookmark: _Toc233800279]Early Childhood Unified Concentration (birth through Kindergarten) Campus Based Coursework Requirements 
Courses in this program will be taken at the Lawrence campus. Program completers who pass the Kansas state-required licensure exam and performance assessment are eligible for a Kansas initial license or added endorsement in Early Childhood Unified, Birth-Kindergarten.
We highly recommend that students seeking to obtain a license or certification in a state other than Kansas or a US territory first seek guidance from their appropriate licensing agency BEFORE beginning the academic program. The website https://nc-sara.org/professional-licensure-directory provides resources for licensure and certificate boards outside of Kansas.
[bookmark: _Toc233800280]Coursework Requirements
· SPED 752 — Overview of Early Childhood and Early Childhood Special Education (3 credit hours)

· SPED 750 — Curriculum and Methods in Early Childhood (3 credit hours)
· SPED 755 — Inclusive Strategies and Interventions for Preschoolers (3 credit hours)
· SPED 731 — Supporting Children with Significant Learning and Behavioral Concerns (3 credit hours)
· SPED 854 — Family and Interprofessional Collaboration in Special Education (3 credit hours)
· SPED 734 — Inclusive Strategies and Interventions for Infants and Toddlers (3 credit hours)
· SPED 753 — Assessment in Early Education (3 credit hours)
Practicum Requirements
Students must complete both of the following practicum experiences:
· SPED 739 — Special Education Early Childhood Unified Practicum (Inclusive Kindergarten/Preschool) (3 credit hours)
· SPED 739 — Special Education Early Childhood Unified Practicum (Inclusive Infant/Toddler) (3 credit hours)
Research Requirement
· EPSY 715 — Understanding Research in Education (3 credit hours)

[bookmark: _Toc233800281]Culminating Requirement
· SPED 898 — Master’s Project (3 credit hours)
OR
· SPED 899 — Master’s Thesis

Master's Project or Thesis to be completed in student’s last semester of the program.
Total Program Credit Hours= 33 credit hours 

[bookmark: _Toc233800282]Early Childhood Unified Program Practicum Requirements
For courses and programs requiring practicum or fieldwork experiences, students are expected to maintain and comply with appropriate requirements from SOEHS. Individual programs may have additional requirements. 
Required Documents: After submitting the SOEHS Practicum Application, the teacher candidate must complete the following required documents and submit to the SOEHS Fieldwork Coordinator.
Health Certification and Negative TB test
Professional Liability Insurance
Background check
Emergency Notification Form
Introduction Letter
Resume
Practicum Dates
[bookmark: _Toc228476969][bookmark: _Toc226721343]Teacher candidates will follow the site’s academic, holiday, and spring break calendar (not KU’s). The teacher candidate will determine their specific schedule to match the hours of their Clinical Supervisor. The teacher candidate will be expected to follow their Clinical Supervisor’s schedule; arriving and departing when they do, attending meetings outside practicum hours, 11 evening events, parent teacher conferences, IEP meetings, professional development, in-service, and staff/team planning meetings.
[bookmark: _Toc233800283]Low-Incidence Disabilities Concentration (campus-based) Coursework Requirements
Program completers who pass the state-required licensure exam are eligible to add a low-incidence special education endorsement to their existing Kansas license. 
We highly recommend that students seeking to obtain a license or certification in a state other than Kansas or a US territory first seek guidance from their appropriate licensing agency BEFORE beginning the academic program. The website https://nc-sara.org/professional-licensure-directory provides resources for licensure and certificate boards outside of Kansas.
Along with the required coursework, students successfully complete a thesis, or project which requires a program total of 33 credit hours, or a comprehensive examination which requires a program total of 36 credit hours in the last semester of their program in order to graduate. The comprehensive exam option is only available with approval from the student's faculty advisor.   Students must be enrolled the final semester that they complete the thesis, project or examination. 
Students not seeking low-incidence special education endorsement, will not enroll in SPED 775 or SPED 875 and instead take 2 elective courses (6 credit hours). 
[bookmark: _Toc233800284]Course Requirements (Licensure)
· SPED 742 — Assessment and Methods of Teaching Students with Low‑Incidence Disabilities in Inclusive Settings (3 credit hours)
· SPED 775 — Practicum with Children and Youth with Disabilities (3 credit hours)
or
SPED 875 — Practicum with Children and Youth with Disabilities (3 credit hours)
· SPED 735 — Introduction to Teaching Learners with Low‑Incidence Disabilities in Inclusive Settings (3 credit hours)
· SPED 842 — Methods in Access and Inclusion in STEM Curriculum (3 credit hours)
· SPED 723 — Positive Behavior Interventions and Supports for Students with Low‑Incidence Disabilities (3 credit hours)
· SPED 844 — Advanced Methods in Access and Inclusion in the Core Curriculum (3 credit hours)
· SPED 856 — Transition Education and Services from Childhood through Adulthood (3 credit hours)
· SPED 746 — Assessment and Supports for Students with Complex Communication Needs (3 credit hours)
· EPSY 715 — Understanding Research in Education (3 credit hours)
[bookmark: _Toc233800285]Course Electives (Non‑Endorsement Option)
Students must complete two elective courses (6 credit hours) selected from the following list:
· SPLH 848 — Language Disorders of Special Populations
· SPLH 834 — Augmentative and Alternative Communication and Literacy
· SPED 752 — Overview of Early Childhood and Early Childhood Special Education
· SPED 756 — Special Education Leadership
· SPED 757 — History, Context, and Critique of Special Education
· SPED 758 — Appropriate Education and Least Restrictive Environment
· SPED 759 — Non‑Discriminatory Evaluation, Parent Participation, and Procedural Due Process
· SPED 857 — Career Development for Youth
· SPED 858 — Assessment for Transition Planning
· SPED 859 — Interagency Services for Transition to Adulthood
· SPED 860 — Education of Children and Youth with Disabilities: Autism
· SPED 760 — Introduction to Autism
[bookmark: _Toc233800286]Culminating Requirement
· SPED 898 — Master’s Project (3 credit hours)
or
· SPED 899 — Master’s Thesis
Note: SPED 730 or equivalent is required to be admitted to the program.  If equivalency is not demonstrated, SPED 730 will be added to the student's program plan. 
Note: Non-licensure students will work with their faculty advisor to select 2 elective courses in place of SPED 775 and SPED 875.
Total Program Credit Hours= 36 credit hours 
[bookmark: _Toc233800287]Low Incidence Program Practicum Requirements
For courses and programs requiring practicum or fieldwork experiences, students are expected to maintain and comply with appropriate requirements from SOEHS. Individual programs may have additional requirements. 
Required Documents: After submitting the SOEHS Practicum Application, the teacher candidate must complete the following required documents and submit to the SOEHS Fieldwork Coordinator.
Health Certification and Negative TB test
Professional Liability Insurance
Background check
Emergency Notification Form
Introduction Letter
Resume
Practicum Dates
Teacher candidates will follow the site’s academic, holiday, and spring break calendar (not KU’s). The teacher candidate will determine their specific schedule to match the hours of their Clinical Supervisor. The teacher candidate will be expected to follow their Clinical Supervisor’s schedule; arriving and departing when they do, attending meetings outside practicum hours, 11 evening events, parent teacher conferences, IEP meetings, professional development, in-service, and staff/team planning meetings.

[bookmark: _Toc226721344][bookmark: _Toc228476970]

[bookmark: _Toc233800288]Master of Science in Education (M.S.E.) Online Program Requirements
The Special Education online graduate programs equips students to meet the challenges of being a special educator by building skills to assist both students at-risk and those with identified disabilities.  
Graduates are employed as general educators, special educators, or consultants in a wide range of settings. Many complete course work required for the Kansas educational license or endorsements. Some students from related fields (e.g., speech therapists, occupational therapist, special educators) pursue this degree to expand their professional knowledge and skills for working in educational settings with children and youth with disabilities. These students may choose to complete a master's and not complete Kansas endorsement/licensure requirements.
The degree requires courses in the area of study (plus any endorsement-related courses); a research class; and completion of a project.
For degree seeking students, maintaining a minimum cumulative grade point average (GPA) of 3.0 or higher is required. A minimum cumulative grade point average (GPA) of 3.0 or higher is required to remain in good academic standing and in order to graduate.
Further information can be found in the Graduate Regulations section of the catalog.
[bookmark: _Toc226721345][bookmark: _Toc228476971]The Department of Special Education (SPED) online (Autism, High Incidence and Transition) MSE programs are comprised of rigorous eight-week courses. A majority of the work is completed asynchronously, meaning that it does not happen “live.” Courses are generally eight weeks long (2 courses per a typical semester) and typically contain multiple milestones throughout the course. Students are expected to follow the course modules in order, submit assignments on time, and participate in online discussions with classmates. Potential students must ensure that they are prepared to be successful.  Online coursework will require approximately 15- 20 hours of undivided attention per week (including readings, online discussions, individual projects, etc.). Consistent access to high-speed internet services (basic broadband- 1Mbps) and a personal computer that features Office 2016 or equivalent will be necessary.  A tablet or mobile device (i.e., smartphone) will not be sufficient as a primary computer or primary means of accessing the Internet for the online coursework.



[bookmark: _Toc233800289]Autism Concentration- Online Coursework Requirements
This program WILL NOT lead to any initial teacher licensure/certification or endorsement for the state of KS. State-by-state requirements vary. It is each student’s responsibility to determine the licensure and endorsement requirements in their state and to apply for the licenses or endorsements necessary for their career goals.
We highly recommend that students seeking to obtain a license or certification in a state other than Kansas or a US territory first seek guidance from their appropriate licensing agency BEFORE beginning the academic program. The website https://nc-sara.org/professional-licensure-directory provides resources for licensure and certificate boards outside of Kansas.
[bookmark: _Toc233800290]Coursework Requirements 
· SPED 760 — Introduction to Autism (3 credit hours)
· SPED 785 — Application of Assessment Information for Exceptional Children and Youth: Autism (3 credit hours)
· SPED 790 — Methods for Learners with Autism (3 credit hours)
· SPED 800 — Teaching Language and Communication Skills to Students with Autism (3 credit hours)
· SPED 860 — Education of Children and Youth with Disabilities: Autism (3 credit hours)
· SPED 854 — Family and Interprofessional Collaboration in Special Education (3 credit hours)
· EPSY 715 — Understanding Research in Education (3 credit hours)
[bookmark: _Toc233800291]Culminating Requirement
· SPED 898 — Master’s Project (3 credit hours)*
Course Requirements Based on Current Teacher Licensure Status
(6 additional credit hours)
Teacher & Related Services Track
Students in the Teacher & Related Services track must complete both of the following courses:
· SPED 871 — Advanced Practicum with Exceptional Children: Autism
· SPED 743 — Methods: Functional Behavioral Assessment, Positive Behavior Support, and Classroom Management
Non‑Teacher & Non‑Related Services Track
Students in the Non‑Teacher & Non‑Related Services track must complete two courses from the following list: 
· SPED 741 — Methods and Assessment: Literacy Interventions for Elementary and Secondary Students with High‑Incidence Disabilities
· SPED 743 — Methods: Functional Behavioral Assessment, Positive Behavior Support, and Classroom Management
· SPED 756 — Special Education Leadership
· SPED 841 — Advanced Methods and Assessment: Learning Strategies and Content Mastery for Struggling Learners and Students with High‑Incidence Disabilities
· SPED 843 — Advanced Methods and Assessment: Strategies for Students with Significant Behavioral, Social, and Emotional Needs
· SPED 856 — Transition Education and Services from Childhood through Adulthood
· SPED 858 — Assessment for Transition Planning
Total Program Credit Hours= 30 credit hours 
The Master’s Project is to be completed in the student’s final semester of the program.
This program is not designed to lead to licensure or endorsement in Kansas, but coursework may be used toward licensure/endorsement in another state.  Please check with the state licensing board for further information. 
[bookmark: _Toc226721346][bookmark: _Toc233800292]Autism Program Practicum Requirements
For courses and programs requiring practicum or fieldwork experiences, students are expected to maintain and comply with appropriate requirements from SOEHS. Individual programs may have additional requirements. 
Required Documents: The teacher candidate must complete the following required documents and submit to the Practicum Gateway Program Coordinator. The documents are reviewed by the Practicum Coordinator for approval to enroll in the practicum course.  
· Practicum site approval
· Proof of Employment
· Health Certification and Negative TB test
· Professional Liability Insurance
· Background check
· Affiliation Agreement
[bookmark: _Toc228476972][bookmark: _Toc233800293]High Incidence Disabilities Concentration - online Coursework Requirements

[bookmark: _Toc226721347]Program completers in the Teacher-Track who pass the state-required licensure exam are eligible to add a high-incidence special education endorsement to their existing Kansas license. 
We highly recommend that students seeking to obtain a license or certification in a state other than Kansas or a US territory first seek guidance from their appropriate licensing agency BEFORE beginning the academic program. The website https://nc-sara.org/professional-licensure-directory provides resources for licensure and certificate boards outside of Kansas.
Along with the required coursework, students successfully complete a project which requires a program total of 33 credit hours in the last semester of their program in order to graduate. Students must be enrolled the final semester that they complete the project.
Students not seeking high-incidence special education endorsement, will not enroll in SPED 775 or SPED 875 and instead take 2 elective courses (6 credit hours). 
[bookmark: _Toc233800294]Coursework Requirements 
· SPED 730 — Characteristics, Methods, and Assessment: Introduction to Struggling Learners and Students with High‑Incidence Disabilities (3 credit hours)
· SPED 741 — Methods and Assessment: Literacy Interventions for Elementary and Secondary Students with High‑Incidence Disabilities (3 credit hours)
· SPED 743 — Methods: Functional Behavioral Assessment, Positive Behavior Support, and Classroom Management (3 credit hours)
· SPED 775- Practicum With Exceptional Children & Youth – High Incidence (Teacher Track Only)
· SPED 841 — Advanced Methods and Assessment: Learning Strategies and Content Mastery for Struggling Learners and Students with High‑Incidence Disabilities (3 credit hours)
· SPED 843 — Advanced Methods and Assessment: Strategies for Students with Significant Behavioral, Social, and Emotional Needs (3 credit hours)
· SPED 854 — Family and Interprofessional Collaboration in Special Education (3 credit hours)
· SPED 856 — Transition Education and Services from Childhood through Adulthood (3 credit hours)
· SPED 875 — Advanced Practicum With Exceptional Children & Youth (Teacher Track Only)
· EPSY 715 — Understanding Research in Education (3 credit hours)
[bookmark: _Toc233800295]Culminating Requirement
· SPED 898 — Master’s Project (3 credit hours)
Coursework Requirements Non-Teacher Electives
(Selected in consultation with the student’s advisor)
Students in the Non-Teacher Track must complete 6 elective credit hours selected from the following list:
· SPED 756 — Special Education Leadership

· SPED 760 — Introduction to Autism

· SPED 856 — Transition Education and Services from Childhood through Adulthood

· SPED 858 — Assessment for Transition Planning

· C&T 709 — Foundations of Curriculum and Instruction

· C&T 807— Multicultural Education

Total Program Credit Hours= 33 credit hours 
Note: The NON-Teaching Track program WILL NOT lead to any initial teacher licensure/certification or endorsement for the state of KS. State-by-state requirements vary. Completion of a program is not a guarantee of licensure or endorsement of any kind. It is each student’s responsibility to determine the licensure and endorsement requirements in their state and to apply for the licenses or endorsements necessary for their career goals.
[bookmark: _Toc226721349][bookmark: _Toc233800296]High Incidence Program Practicum Requirements
For courses and programs requiring practicum or fieldwork experiences, students are expected to maintain and comply with appropriate requirements from SOEHS. Individual programs may have additional requirements. 
Required Documents: The teacher candidate must complete the following required documents and submit to the Practicum Gateway Program Coordinator. The documents are reviewed by the Practicum Coordinator for approval to enroll in the practicum course.  
· Practicum site approval
· Proof of Employment
· Health Certification and Negative TB test
· Professional Liability Insurance
· Background check
· [bookmark: _Toc228476975]Affiliation Agreement
[bookmark: _Toc233800297]Secondary Special Education and Transition Concentration - online Coursework Requirements

This program WILL NOT lead to any initial teacher licensure/certification or endorsement for the state of KS. State-by-state requirements vary. Completion of a graduate certificate is not a guarantee of licensure or endorsement of any kind. It is each student’s responsibility to determine the licensure and endorsement requirements in their state and to apply for the licenses or endorsements necessary for their career goals.
We highly recommend that students seeking to obtain a license or certification in a state other than Kansas or a US territory first seek guidance from their appropriate licensing agency BEFORE beginning the academic program. The website https://nc-sara.org/professional-licensure-directory provides resources for licensure and certificate boards outside of Kansas.
[bookmark: _Toc233800298]Coursework Requirements 
· SPED 856 — Transition Education and Services from Childhood through Adulthood (3 credit hours)
· SPED 858 — Assessment for Transition Planning (3 credit hours)
· SPED 857 — Career Development for Youth (3 credit hours)
· SPED 861 — Blending Academics and Transition (3 credit hours)
· SPED 862 — Work‑Based Learning (3 credit hours)
· SPED 863 — Student Engagement in School and Community (3 credit hours)
· SPED 859 — Interagency Services for Transition to Adulthood (3 credit hours)
· EPSY 715 — Understanding Research in Education (3 credit hours)
· Elective Course — Advisor‑approved elective (3 credit hours)
[bookmark: _Toc233800299]Culminating Requirement
· SPED 898 — Master’s Project (3 credit hours)* 

The Master’s Project is to be completed in the student’s final semester of the program.

Elective Course Options

Students must select one elective course from the following list:

· SPED 730 — Characteristics, Methods, and Assessment: Introduction to Struggling Learners and Students with High‑Incidence Disabilities (3 credit hours)
· SPED 760 — Introduction to Autism (3 credit hours)
· SPED 800 — Teaching Language and Communication Skills to Students with Autism (3 credit hours)

[bookmark: _Toc226527849][bookmark: _Toc226721357][bookmark: _Toc228476979]Total Program Credit Hours= 30 credit hours 
[bookmark: _Toc233800300]Special Education M.S.E.Culminating Effort Options

In special education M.S.E., we offer two culminating effort options. In collaboration with their advisor, students must enroll in either SPED 898 or SPED 899 their final semester and complete the associated work with a passing grade. 
Each program plan indicates the culminating experience that is required (project/exam/thesis):
1. SPED 898: Master’s Project (oral defense required-campus base; asynchronous oral defense-online)
2. SPED 899: Thesis (oral defense required); 
[bookmark: _Toc233800301]SPED 899 Master’s Thesis Guidance
Purpose

The SPED 899 Master’s Thesis is a culminating scholarly experience that allows eligible students to complete a faculty‑supervised research project in partial fulfillment of master’s degree requirements. The thesis option is intended for students seeking advanced professional preparation and research experience beyond what is afforded through the standard master’s project.
Enrollment in SPED 899 is required during all semesters in which thesis work is conducted.
The master’s thesis is governed by the following University of Kansas policies and resources:
· KU Graduate Studies – Theses & Dissertations
https://graduate.ku.edu/theses-dissertations
· Graduate Requirements for Master’s Students
https://graduate.ku.edu/graduate-requirements-masters-students
· Electronic Thesis and Dissertation (ETD) Formatting Requirements
https://graduate.ku.edu/etd
· KU Graduate Student Advising and Mentoring Policy
https://policyoffice.ku.edu/graduate-student-advising-and-mentoring-policy
· School of Education and Human Sciences (SOEHS) Graduate Regulations
https://catalog.ku.edu/education/
· KU Human Research Protection Program (IRB)
https://research.ku.edu/human-subjects-research
In the event of a conflict, University‑level policies take precedence over program guidelines.
[bookmark: _Toc233800302]Eligibility for Enrollment in Thesis Credits (SPED 899)
Enrollment in SPED 899 is limited to students who have demonstrated readiness for independent, faculty‑supervised research. Students may be approved to enroll in thesis credits if they:
· Have demonstrated exemplary performance in coursework and program requirements.
· Possess a foundational understanding of research methodology and the scientific process, sufficient to engage in supervised independent research.
· Are able to propose a focused, feasible research question appropriate in scope for a master’s‑level thesis.
· Seek professional development opportunities (e.g., research dissemination, advanced methodological training, preparation for doctoral study or research‑oriented professional roles) that are not fully supported through the standard master’s project option. 
[bookmark: _Toc233800303]Topic Development and Feasibility
Students are encouraged to propose focused research questions suitable for a master’s thesis. Topics may derive from coursework, faculty research, field‑based partnerships, or established methodological resources. Final approval of topic and scope rests with the advisor and committee.
Final determination of eligibility rests with the advisor and program faculty and may consider academic performance, professional goals, and faculty capacity.
[bookmark: _Toc233800304]General Thesis Requirements
· The thesis topic and design must align with program goals and be feasible within master’s‑level timelines.
· Research involving human subjects requires IRB approval prior to study initiation using KU’s eCompliance system:
https://research.ku.edu/irb-submission
· All theses must comply with KU ETD formatting and submission requirements and be submitted through ProQuest and KU ScholarWorks as a condition of graduation:
https://graduate.ku.edu/submitting
· Students are responsible for meeting all School, program, and University deadlines related to thesis completion and graduation.
[bookmark: _Toc233800305]Mentoring Agreement Requirement
Consistent with the KU Graduate Student Advising and Mentoring Policy, students and faculty must complete a formal mentoring agreement to establish shared expectations (appendix A).
· The mentoring agreement must be completed by the end of the second week of the first semester in which the student is enrolled in SPED 899.
· The agreement should address communication expectations, feedback timelines, roles, and responsibilities.
· This requirement reflects KU guidance on aligning expectations in advising and mentoring relationships:
https://ogs.ku.edu/mentoring-graduate-students
[bookmark: _Toc233800306]Student Responsibilities
Students are responsible for the initiation, management, and completion of the master’s thesis.
Students must:
· Develop a research proposal that meets program and IRB requirements.
· Maintain required research certifications (e.g., CITI human subjects training):
https://research.ku.edu/human-subjects-training
· Establish and follow an approved thesis timeline aligned with KU and program deadlines.
· Conduct research in compliance with approved protocols and ethical standards.
· Communicate proactively with the faculty mentor and advisor regarding progress, challenges, or changes.
· Coordinate with faculty on study design, intervention selection, and reliability procedures.
· Prepare and submit thesis drafts according to agreed timelines.
[bookmark: _Toc233800307]Faculty Mentor Responsibilities
The faculty mentor provides methodological and applied guidance during the thesis process.
The faculty mentor:
· Supports IRB and program compliance.
· Provides formative feedback on proposals and study design.
· Advises on feasibility, implementation, and social validity.
· Assists with identifying research supports (e.g., reliability coders), as appropriate.
· Communicates significant concerns to the advisor and relevant committees.
· Serves as a thesis committee member or co‑chair, when applicable.
[bookmark: _Toc233800308]Advisor Responsibilities (Committee Chair)
The advisor serves as committee chair and provides academic and procedural oversight.
The advisor:
· Approves major milestones (study design, study initiation, study completion).
· Ensures compliance with KU Graduate Studies, SOEHS, and program requirements.
· Provides summative review and final approval of the thesis.
· Completes the mentoring agreement within the required timeline.
· Serves as committee chair in accordance with School and Graduate Studies policies.
In some cases, the advisor may also serve as the faculty mentor. When additional mentors are involved, roles must be clearly documented.
[bookmark: _Toc233800309]Thesis Committee
The thesis committee is constituted in accordance with SOEHS and Graduate Studies requirements and typically includes:
· The advisor (committee chair),
· The faculty mentor (if different from the advisor),
· At least one additional faculty member, as required.
Resource: Master’s Student Oral Exam Committee Composition: Policy ID 20710
[bookmark: _Toc228476981][bookmark: _Toc226527851][bookmark: _Toc226721359][bookmark: _Toc233800310]Certificates 


The Department of Special Education has a range of Graduate Certificate programs in Special Education designed for professionals seeking focused, graduate-level expertise without the commitment of a full master's degree program. Certificates are offered both fully online and on-campus depending on the program. Certificate programs are distinct from Master of Science in Education (M.S.E.) degree programs in several important ways: they do not require completion of a master's-level thesis, project, or comprehensive examination, and students are therefore able to move through the program with greater focus on their area of specialization.

[bookmark: _Toc233800311]Online Graduate Certificate Programs
Several graduate certificates are offered fully online, requiring no campus visits, and are designed for working professionals who need scheduling flexibility. Most online certificates require 12 to 15 credit hours and can be completed in as few as 9 to 12 months. The Graduate Certificate in High Incidence Disabilities is an exception, requiring 27 credit hours with two supervised practica, and typically takes approximately two years to complete. Online certificate programs include:
· Graduate Certificate in Autism Spectrum Disorder (15 credit hours) — Prepares graduates to address the needs of children and youth with autism spectrum disorder.

· Graduate Certificate in High Incidence Disabilities (27 credit hours) — Prepares teachers to assess student knowledge and implement evidence-based practices for students with high incidence disabilities. Program completers may apply for the High Incidence special education licensure endorsement in Kansas upon passage of the applicable state examination.

· Graduate Certificate in Leadership in Special and Inclusive Education (12 credit hours) — Prepares educators, leaders, and advocates to lead change and innovation in special education. This certificate starts once per year in the Fall semester.

· Graduate Certificate in Secondary Special Education and Transition (15 credit hours) — Prepares individuals to provide effective transition services and career development options for students with disabilities.

[bookmark: _Toc233800312]On-Campus Graduate Certificate Programs
The following certificate programs are offered on-campus and are designed for students who can attend in person. These programs are larger in scope, reflecting the additional supervised field experience and state licensure requirements they fulfill, and typically require approximately two years to complete.
· Graduate Certificate in Early Childhood Unified (minimum 27 credit hours) 
Blends early childhood education and early childhood special education to address the needs of all young children from birth through kindergarten. Program completers may apply for the Early Childhood Unified licensure endorsement in Kansas.

· Graduate Certificate in Low Incidence Disabilities (24–27 credit hours) 
Prepares educators to meet the educational needs of students with significant cognitive disabilities or multiple disabilities. Program completers may apply for the Low Incidence special education licensure endorsement in Kansas upon passage of the applicable state examination.

· Graduate Certificate in Low Incidence Disabilities for Paraprofessionals (minimum 35 credit hours) 
An alternate teacher licensure pathway designed for individuals who have at least one year of full-time experience as a special education paraprofessional and do not yet hold a valid teaching license. Through coursework and mentored classroom experience, graduates gain the knowledge and skills to support students with extensive and pervasive support needs using an inclusive, strengths-based approach, and are eligible to pursue initial special education teacher licensure in Kansas.
Students who elect to pursue a graduate certificate typically already hold a bachelor's or master's degree and seek targeted specialization in a specific area of special education, wish to obtain focused credentials without the full scope of degree requirements, or are exploring a specialized area before committing to a full M.S.E. program. In contrast, students pursuing an M.S.E. are seeking comprehensive graduate-level preparation that includes broader coursework, deeper engagement with research and evidence-based practice, and culminating degree requirements that demonstrate mastery across the field. Students interested in completing both a certificate and a master's degree should consult their advisor, as a few additional graduate courses beyond the certificate are typically required for the M.S.E.
It is important to note that graduate certificates are not awarded retroactively. Students must be formally admitted as certificate-seeking students prior to beginning certificate coursework. Courses completed before a student is admitted to a certificate program cannot be applied toward that certificate after the fact. Prospective students apply through the KU Graduate Admissions portal at gograd.ku.edu/apply. Additional admissions information, program-specific checklists, and the Special Education Letter of Introduction template are available at educationonline.ku.edu/admissions.
Available Resources (Links):
Applying to the University of Kansas: educationonline.ku.edu/admissions.
[bookmark: _Toc226527852][bookmark: _Toc226721360]Graduate Certificate Programs  policy: Policy ID 21199 https://services.ku.edu/TDClient/818/Portal/KB/Article/21199/Graduate-Certificate-Programs
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Note: The University of Kansas Special Education Program Handbook is published online and kept up to date. It complements (not replaces) the University Academic Catalog.
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