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[bookmark: _Toc237012285]Department Directory
Chair or area director: 
Dr. Jennifer Kurth; jkurth@ku.edu 

Directors of Graduate Studies:
Dr. Alison Zagona (Co-chair) zagona@ku.edu	
Dr. Val Mazzotti (Co-chair) v025m303@ku.edu 

Student Services Administrator:
Linda Melton LaPierre; specialeduadm@ku.edu 
[bookmark: _Toc237012286]General Academic Policies and Procedures

[bookmark: _Toc237012287]Admission 
KU SPED PhD Admissions [link]
[bookmark: _Toc237012288]Minimum requirements or pre-requisites
Applicants must have a master’s degree or equivalent with at least a 3.5 grade point average on a 4.0 scale. International applicants are strongly encouraged to complete the application process well in advance of the application deadlines, to ensure adequate time for processing of visa related paperwork. Meeting minimum admission standards does not guarantee admission to the program.
Applicants are strongly advised to establish a dialogue with one (or more) faculty members in the preferred topical area of interest prior to applying for the doctoral program. The purpose of the dialogue is to understand how the applicant’s scholarship interests align and/or intersect with departmental faculty, and to ensure the topical area of interest aligns with the applicant’s interests and skills.
Finally, meeting with faculty will assist in identifying a good match with a specialization advisor. This dialogue also is critical for applicants to learn about various social, academic, and teaching aspects of the doctoral experience that will complement development as a scholar. Communicating with specialization faculty prior to submitting an application is strongly recommended and is considered vital to the department admissions process.

[bookmark: _Toc237012289]Deadlines
December 3, 2025 is the priority fall application deadline for funding consideration for the Fall 2026 cohort. 
Applications are typically due on or around the first of December—the exact date varies by application year but consistently falls within the first week of December. Application materials will continue to be accepted after the priority deadline based on available space and funding. Applicants who meet the December priority deadline and are selected as finalists will be invited to interview in late January or early February. Fully complete applications submitted after the priority deadline will continue to be reviewed for admission consideration by committee, however, may be subject to the offer of deferral to the following cohort year application pool.
The KU Department of Special Education PhD program only allows students to start in the fall term.
Application Materials 
A checklist of application materials can be found at the following link: KU SPED Application requirements [link] 
Applicants are strongly advised to establish a dialogue with one (or more) faculty members in the preferred topical area of interest prior to applying for the doctoral program. The purpose of the dialogue is to understand how the applicant’s scholarship interests align and/or intersect with departmental faculty, and to ensure the topical area of interest aligns with the applicant’s interests and skills.
Application Review Process
PhD applications are reviewed by committee consisting of faculty members in the department. Faculty reviewing applications will consider all aspects of an applicant’s materials. The Department of Special Education reviews applications as they are received, and the Department holds a PhD student interview day, typically in early February.  Applicants who are selected to be interviewed will be invited to participate in the  PhD student interview day. 
In accordance with the Council of Graduate Schools’ (CGS) April 15 Resolution—which allows prospective graduate students to wait until April 15 to accept offers of financial support and prohibits programs from requiring earlier deadlines—any offer of admission that includes financial support will remain open until April 15. Acceptances made after this date are considered binding commitments under the terms of the resolution.
English Proficiency Requirements 
KU requires all non‑native speakers of English to demonstrate English proficiency for admission through approved standardized tests or qualifying academic experience. Applicants may meet this requirement with minimum scores on exams such as the TOEFL or IELTS or by completing a recent master’s degree from an approved English‑medium institution. Admission is offered based on two proficiency bands—admission‑level proficiency or full proficiency. Students admitted with admission‑level proficiency will have a hold placed on their record and must complete Applied English Center testing prior to enrollment. International Support Services coordinates and schedules this required testing during International Student Orientation in early August. For additional information on this, please visit this website: KU English Proficiency requirements [link]

GTA spoken‑English proficiency at KU is governed by the Kansas Board of Regents and applies to all non‑native speakers of English who hold teaching or instructional duties. GTAs can meet the requirement through approved test scores—such as the TOEFL iBT, IELTS, or KU SPEAK—or through KU’s spoken‑English evaluation. Depending on the results, GTAs may be cleared to teach, required to complete additional language training, or restricted from certain duties until proficiency is demonstrated.

Admissions contact information: specialeduadm@ku.edu 
[bookmark: _Toc237012290]Enrollment
General Enrollment Information
Graduate students in the Department of Special Education’s PhD program should be enrolled in at least 9 credits per semester and may choose to enroll in summer credit hours. Please note that certain external fellowships/scholarships may have additional enrollment requirements.  After completing the oral comprehensive examination and defense of the dissertation proposal, students are required toa dhere to the University’s Post Comprehensive Exam Enrollment Policy.  See Section Vii: University Policies and Degree Requirements.  Please direct enrollment questions to your advisor and the student services administrator in the department. 
PhD students must maintain an ongoing conversation with their advisor regarding their program plan so that when it is time to enroll in courses, they are prepared.  Class schedules are published in accordance with KU schedules, and enrollment opens on the same schedule at the university. 
It is the student’s responsibility to ensure any enrollment holds are cleared prior to the deadline for enrollment. 
Failure to enroll in classes by 12:00 am on the first instructional day of the fall, spring, and summer semesters will result in being charged a late enrollment fee.
The program does not require enrollment in summer credit hours, but your funding might, so ongoing and regular contact with your advisor is essential. 
It should be noted that enrollment may impact financial aid eligibility and enrollment in locations or courses outside the student’s home School or College program may have a different tuition and fee cost.
Upon completion of the Comprehensive Exam, students must enroll in dissertation credit hours. If dissertation hours are initiated during the summer, 3-6 credit hours can be enrolled (contingent on funding source requirements. Then remaining semesters can include 6-9 credits until one of the following occurs: (1) student completes dissertation or (2) student reaches 18 credit hours. Once 18-credit hours of dissertation have been reached, students should enroll in 1 credit hour per semester unless otherwise noted by the student’s advisor. Dissertation hours do not count toward the Major Courses on the SOEHS Program Plan. 
Permission numbers
Enrollment in restricted courses or courses requiring a permission number will be determined by the student’s faculty advisor. The faculty advisor and student will contact the department directly at specialeduadm@ku.edu to identify the student as needing access to a specific class or classes. 
Changes in Enrollment 
If students need to change active enrollment status, they should contact their advisor and Department of Special Education’s student services administrator at specialeduadm@ku.edu. Examples of this might include a leave of absence.  Please note the following University Policies and Degree Requirements: KU Dropping and Withdrawing Policy [link] 
International Students may find the ISS website and resources to be important to reference throughout the enrollment process: ISS Information [link] 
[bookmark: _Toc237012291]Academic Integrity and Misconduct
The Special Education Department regards academic misconduct as a very serious matter.  Students who violate the conduct policies will be subject to severe penalties, up through and including dismissal from their program.  Please refer to the University Senate Rules and Regulations Policy and the Rules and Regulations of the School of Education for specific guidelines about activities considered to be academic misconduct and the repercussions of such action. 
These actions include, but are not limited to disruption of classes, threatening an instructor or fellow student in an academic setting; giving or receiving unauthorized aid on examinations or in the preparation of reports or assignments; knowingly misrepresenting the source of any academic work; unauthorized changing of grades; unauthorized use of University approvals or forging of signatures; falsification of research results; plagiarizing of another’s work; violation of regulations or ethical codes for the treatment of human subjects; or otherwise acting dishonestly in research. 
[bookmark: _Toc237012292]Good Academic Standing
Doctoral students must maintain a 3.0 cumulative GPA. If the GPA falls below a cumulative graduate grade-point average of 3.0, computed with the inclusion of grades earned at KU for all courses acceptable for graduate credit, the student is placed on academic probation by the graduate division of the school/college. The grades of P and I, for which no numerical equivalents are defined, are excluded from the computation. If the student’s overall graduate average has been raised to 3.0 by the end of the next semester of enrollment after being placed on probation, the student may be returned to good academic standing. If not, the student is not permitted to re-enroll and will be dismissed unless the graduate division of the school/college acts favorably on a departmental recommendation for the student to continue studying.

[bookmark: _Toc237012293]Improvement Plans
During the doctoral program, a mid-semester and/or mid-year review meeting may occur for one of the following reasons.  The student:
· does not meet minimum grade requirements (B) in a course during the first semester (first year) or during subsequent semesters;
· is placed on academic probation by the university and/or the Department;
· does not meet funding requirements; and/or
· does not meet the dispositional requirements of the Department.
Mid-Semester and Mid-Year Improvement Plan forms will be used to document and further guide the process, and these will be posted on Canvas.

[bookmark: _Toc237012294]Grading
In addition to the annual review processes described subsequently, students must meet University and Department grade expectations. The basic system is an A, B, C, D, F system, where A designates above-average graduate work; B, average graduate work; C below average graduate work, and D and F, failing graduate work; C, D, and F work does not count toward fulfilling degree requirements. The letter P is used only to indicate participation in the dissertation process or in the first semester enrollment of a two-semester sequence course. In any semester, an instructor may, at their option, assign a letter grade of A, B, C, D, or F when evidence about performance is available. Upon completion of dissertation hours leading to a doctoral degree, the P remains on the final transcript except for the last semester of enrollment. A letter grade (A, B, C, D, or F) is assigned in the last semester of enrollment to characterize the quality of the final product. The I grade is not appropriate for enrollment in dissertation and is not accepted. If a student does not earn at least a B in a doctoral course, they may be placed on an improvement plan. If a student earns  a letter grade below a B in a required Special Education Doctoral course, they may be placed on academic probation for not meeting departmental grade standards. 
For enrollments other than dissertation hours, the letter I indicates coursework that has been of passing quality, some part of which is, for good reason, incomplete. As stated in University Senate Rules and Regulations, Article II, Section 2.2.3.2: “A student who has an I posted for a course must make up the work by the date determined by the instructor, in consultation with the student, which may not exceed one calendar year, or the last day of the term of graduation, whichever comes first. An I that is not removed according to this rule shall automatically convert to a grade of F or U, or the lapse grade assigned by the course instructor, and shall be indicated on the student’s record.”

[bookmark: _Toc237012295]Dispositions
The following list of dispositions is intended to provide clear expectations for students (and advisors) on professionalism standards for our doctoral program. These are intended to be separate indicators (or expectations) for students’ research and coursework that will be evaluated as part of students’ annual reviews. 
 
Consistently demonstrates professionalism and ethical conduct by:  
· Demonstrating responsibility and punctuality in all settings 
· Maintaining confidentiality and respecting privacy of students and colleagues. 
· Meeting deadlines consistently. This includes initiating, managing, planning for, and completing program milestones and requirements. 
Consistently demonstrates clear, professional, respectful, and honest oral and written communication by: 
· Responding to emails and professional inquiries in a timely manner, (e.g. 48 business hours). 
· Actively listening and providing constructive feedback in discussions with students, colleagues, and community members. 
· Adjusting communication strategies to effectively engage diverse audiences such as people with lived disability experience, families, educators, researchers, and policymakers. 
Demonstrates the ability to work collaboratively by: 
· Addressing conflicts using evidence-based conflict resolution strategies (e.g., active listening, mediation, negotiation, collaborative decision making and problem solving). 
· Promoting practices where everyone belongs and ensuring all voices are acknowledged and valued in discussions and decisions. 
Demonstrates adaptability and flexibility by: 
· Taking initiative to actively seek opportunities to develop new skills or strategies when encountering unfamiliar situations. 
· Accepting and applying feedback from instructors, faculty, research partners, and students 

[bookmark: _Toc237012296]Annual Student Progress Review
Program progress for each student is assessed informally on an ongoing basis; however, students are officially evaluated annually. First year students participate in a Probationary Review. Second year students participate in the Second Year Review, and evaluations for third and fourth year students are the comprehensive exam and dissertation, respectively. If a student requires more than four years to degree, then Annual Reviews are required during all subsequent years. 
[bookmark: _Toc237012297]Probationary Review 
The Probationary Review is the culminating experience in the first year and is intended to provide a gateway for continuation of the program and a point of reflection for both the student and advisor. Outcomes for this probationary review include continuing in the program, being placed on a probationary plan, or being dismissed from the program.

Who Completes the Probationary Review?
All first-year doctoral students should expect to participate in the First Year Probationary Review between the end of the Spring and end of the Summer semester of the first year. Exceptions to this will be based only upon exceptional medical or other circumstances that in some way make participation at that time impossible. Having incomplete work related to one of the above products at the time for the First Year Probationary Review in the absence of an exceptional circumstance is not just cause to delay the review.

Who is on the Probationary Review Committee?
Members of the Probationary Review Committee include your advisor, another KU Department of Special Education tenured or tenure-line faculty member in your topical area of interest, and a department- approved tenured or tenure-line faculty member outside the area of interest, typically from within the Department of Special Education. With approval, this third person could be a tenured or tenure-line faculty member from another School of Education and Human Sciences department. An emeritus faculty member may serve on the student’s committee but may not be one of the only two SPED faculty members on the committee. In such a case, there must be three SPED faculty members (one being the emeritus faculty member). 
Students should determine the Committee membership with their faculty advisor based on student areas of interest, potential alignment in student and faculty interests, and faculty availability.

What Materials are Required at the Probationary Review?
Students will submit their materials to their review committee at least one week in advance of the review. Required items include the following:
1. CV
2. Research statement
3. One to two teaching and one to two service goals
4. Written Product (most often the Systematic Review of the Literature from SPED 930)
5. Plan of Study 
6. Signed SOEHS Residency Agreement

[bookmark: _Toc237012298]Second Year Review
The Second-Year Review is the culminating experience of your second year of doctoral study. The review provides an opportunity for students to demonstrate their ability to critically review research and plan their own empirical research study. 

Who Completes the Second-Year Review?
All second-year doctoral students will participate in the Second-Year Review by the end of their second Spring semester. Exceptions to this will be based only upon truly exceptional medical or other circumstances that in some way make participation at that time impossible.

Who is on the Second Year Review Committee?
Members of the Second-Year Review Committee include your advisor and another KU Department of Special Education tenured or tenure-line faculty member in your topical area of interest.
An emeritus faculty member may serve on this committee but may not be one of the only two SPED faculty members on the committee. In such a case, there must be three SPED faculty members (one being the emeritus faculty member).

What Materials are Required at the Second-Year Review?
1. Article Critique—There are two options available for the article critique:
a. Option 1: Critically examine one article on substantive and methodological content; the article must be of the same substantive and methodological content for your proposed study (see #2, below)
b. Option 2: Participate in a manuscript peer-review with your advisor and submit a de-identified review. If the review was completed with your advisor, only submit your contributions to the review.
2. Pre-Dissertation Research. Students will complete a proposal for an empirical study to be completed for the comprehensive exam. The proposal should be in manuscript form and length, including: (1) introduction (e.g., conceptual/theoretical framing; brief review of research; purpose statement and research questions) and (2) method (e.g., participants, data collection, data analysis). The empirical study can employ any quantitative, qualitative, or mixed method in a primary or secondary analysis. An IRB proposal should also be included if applicable. Usually this will be initiated in a research design course, then developed into a comprehensive exam product. Any changes to the pre-dissertation research should be approved by the student’s committee. The student may start this research after successful completion of their Second Year Review. 
3. Statements. Updated research statement that includes a developed conceptual framework related to your research agenda.
4. Updated CV

[bookmark: _Toc237012299]Comprehensive Examination
The comprehensive examination is your gateway to doctoral candidacy and usually occurs in the Spring of your third year. 

Who Completes the Comprehensive Exam?
The Comprehensive Exam occurs upon satisfactory completion of a major portion of the course work at a satisfactory level (having no more than 6 credit hours of required regularly scheduled coursework in the degree program remaining), completion of the research skills requirement, completion of the college teaching requirement, and upon recommendation of your advisor and comprehensive exam committee members. 

Who is on the Comprehensive Exam Committee?
The committee for the comprehensive oral examination must consist of at least four members, all of whom must be approved members of the KU Graduate Faculty with permission to sit on Doctoral Committees. At least two of the four members must be tenured or tenure-line faculty in the Department of Special Education who are approved Graduate Faculty members with privileges to serve on doctoral committees. For larger committees (i.e., more than four members), the majority must be tenured or tenure-line faculty in the Department of Special Education. The committee Chair must have approved Graduate Faculty status with privileges to serve on and chair doctoral committees. If you are uncertain of a potential committee member’s Graduate Faculty status, or if you are inviting a faculty member from outside of KU to sit on your committee, it is advisable to check with the Student Services Administrator as early as possible to determine if Graduate Faculty status will need to be requested from KU Graduate Studies. These requests for appointments to Graduate Faculty are reviewed by committee a limited number of times per academic year. 

The comprehensive examination committee must meet the following requirements:
· Two of the four members who are tenured or tenure-track faculty in the Department of Special Education who are approved Graduate Faculty status at KU with privileges to serve on doctoral committees. 
· One person representing KU Office of Graduate Studies (e.g., a Graduate Faculty member outside the Department of Special Education). That person can also represent the student’s minor area, but that is not required. Often, the Office of Graduate Studies representative is someone familiar with the methodology to be used in the dissertation. Other times, the Graduate Studies representative is someone who knows the content area of the dissertation. But, in all cases, the person must be from outside the Department of Special Education and hold Graduate Faculty status at KU with privileges to serve on doctoral committees and privileges as a Grad Studies Representative. A faculty member with a dual appointment in the Department of Special Education and another Department may not serve in this role on a committee; however, a faculty member with a courtesy appointment in the Department of Special Education may serve in this role. The Graduate Studies representative is a voting member of the committee and has full right to participate in the examination. In the case of any unsatisfactory or irregular aspects of the exam or violation of Graduate Studies policy, the Graduate Studies representative shall provide a written report to the Dean of Graduate Studies for consideration of further action. 
· The fourth required member of these committees can be another Department of Special Education faculty member, a faculty member from another department, a research-only faculty member, or a faculty member from another university. This person may be selected because of their content knowledge, because they represent the minor, or because of their methodological expertise. In all cases, though the fifth member, like the first four, must have Graduate Faculty status at KU with privileges to serve on doctoral committees.
· An emeritus faculty member may serve on the student’s comprehensive exam committee but may not be one of the only two SPED faculty members on the committee. In such a case, there must be three SPED faculty members (one being the emeritus faculty member).

The Comprehensive Examination Committee approves the comprehensive examination written and oral components and votes on a recommendation regarding student progress to the dissertation phase of the doctoral program. The Comprehensive Examination Committee may also be the Dissertation Committee. It is recommended to email the Department of Special Education Student Services Administrator (specialeduadm@ku.edu) to confirm your selected members meet requirements. If you want to select a research faculty member who does not have Graduate Faculty status, please notify your faculty advisor who will work with the Department of Special Education Student Services Administrator and the research faculty member’s supervisor to acquire Graduate Faculty status if appropriate.
What Materials are Required at the Comprehensive Exam?
1. Progress Toward Degree (PTD). Information sent to the Student Services Administrator (specialeduadm@ku.edu) by email  
2. Updated CV. Your CV must be in professional format and includes at least three major sections: Research, Teaching, and Service.
3. Updated Statements. These should reflect your experiences and accomplishments in Research, Teaching, and Service, and should be coherently related to (and expand upon) the information in your CV.
4. Four Student Products. There must be at least four papers/products total (depending upon the scope and complexity of the particular selections that the student and advisor/committee make). 
a. At least two products must meet the criteria of primary products (described below).
b. On multiple author papers, students must clarify their contributions to the paper submitted in a cover sheet to their portfolio; to qualify as a comprehensive exam portfolio product, the student must have made significant contributions to the paper. 
c. Students must have at least one paper published, submitted for publication, or of publishable quality that represents their primary intellectual work (typically reflected by lead authorship)
d. Students may include more than four papers/products but should include those in a “tertiary products” or appendices section. More than four products/papers are NOT required. 

Primary Products. At least two primary products are included, as described next.
· At least two of the submissions are published, submitted for publication, or of publishable quality manuscripts or book chapters (all four products may fit this description).
· The comprehensive exam must include at least one data-based study. It may be the study proposed in the Second Year review. Students should complete one study they lead (i.e., conceptualize and implement) with the guidance of their advisor and/or an advisor-approved collaborator. These may be data gathered on their own or as part of a new or existing dataset.
· Products may include book chapters or peer-reviewed articles such as: a (a) systematic literature review, (b) theoretical article, (c) position paper, (d) book chapter or monograph, (e) article using quantitative, qualitative, historical, policy analysis, action research, or single case research design, or (f) practitioner paper. 

Secondary Products. No more than two secondary products are included, as described next.
· Products that address a significant contemporary special education issue may include (as examples only) a policy manual, a major revision of state special education rules, a data management system, a software program, online instruction course, or similar products. 
· These products may be done in partnership with a local education agency, state education agency, professional association, and/or consumer organization. These products may be in written or technical format or may be purely technology-based. You and your advisor will determine the scope and breadth of these products.

*When students request to sit for their comprehensive exam, they are required to meet with their advisor to complete the PhD Student Advising and Mentoring Agreement for Dissertation form (more information in the Advising and Mentoring Section; form is linked in appendix). 

[bookmark: _Toc237012300]Dissertation
The Department of Special Education follows the School of Education and Human Sciences (SOEHS) Dissertation Hours Enrollment policy. The SOEHS policy is provided by the SOEHS Graduate student services manager to students upon satisfactory completion of their comprehensive exam, and states the following:
School of Education Post-comprehensive enrollment policy
Doctoral candidates are required, after passing the comprehensive oral examination, to be continuously enrolled in a minimum of 6 hours per semester (fall, spring) until such time as the student has completed 18 post-comprehensive credit hours or the degree, whichever comes first.  Students are expected to enroll full time (6 hours) each fall and spring semester, including in one or more hours of dissertation that, as accurately as possible, reflects the candidates demands on faculty time and university facilities.  Students may also take programmatically equivalent coursework beyond the required coursework that moves the student towards degree completion and is related to the dissertation. Internship and field experience hours may count towards these enrollment minimums as per programmatic requirements. If after 18 hours of post-comprehensive enrollment the degree is not completed, the candidate must continue to enroll each semester (excluding summers) until all degree requirements have been met. Regardless of the number of dissertation hours you are enrolled in, you must be enrolled in a minimum of one hour the semester you defend and complete/submit your dissertation

Summer enrollment is no longer required as part of continuous enrollment. However, in the following instances, summer enrollment is required by the School of Education and Human Sciences: (1) if a student plans to defend their proposal or dissertation during the summer semester (including during the first two weeks of the fall semester without fall enrollment), then the student must be enrolled in the appropriate number of summer hours; and (2) in consultation with your advisor, you mutually agree that your dissertation progress will include demands on faculty time and university facilities, then you should be enrolled in the summer.  

Post comprehensive enrollment may include enrollment during the semester or summer in which the comprehensive oral examination has been passed. Courses required as part of the program plan do not count towards the post-comprehensive hours requirement. However, any dissertation hours taken during the semester that the student successfully passes the comprehensive exam will count towards the 18-hour requirement. 

Students and their advisors should monitor enrollments to ensure that enrollments are consistent with this enrollment policy. Students failing to comply with the university’s post-comprehensive enrollment policy will be required to correct any enrollment deficiencies by adding any missing credit hours prior to receiving approval for the oral defense of the dissertation.

Maximum time to degree completion
After being admitted to doctoral programs at KU, students have 8 years to complete their degree. Students who completed their master’s degree at KU and subsequently begin doctoral studies have a maximum of 10 years to complete both programs. In cases in which compelling circumstances recommend a one-year extension, the Graduate Division of the School of Education may grant the extension on the written advice of the department and dissertation committee. A petition for a time extension on your doctoral degree is initiated with your program or department. (see Leaves of absence; Post-comprehensive time constraints).

Post-comprehensive exam time constraints
Under typical circumstances, the doctoral candidacy period between passage of the oral comprehensive examination and the final dissertation defense must last no longer than 5 years. If a student took the oral comprehensive examination more than 5 years prior to the dissertation defense, a re-evaluation of the student’s candidacy status is necessary. Re-evaluation of the student’s candidacy status can include retaking the comprehensive oral examination. Considerations and decisions concerning exceptions to the policy outlined above will be managed by the graduate affairs office of the school/college in which the student’s program resides.

Dissertation grades
The School of Education uses the letters SP (Satisfactory Progress), LP (Limited Progress) and NP (No Progress) for dissertation hours. In the case of a completing student, the grade assigned to the final dissertation hour enrollment must be SP. (revised 3/7/17)

The SOEHS and KU policies requires that Doctoral candidates must be enrolled in the summer if they are passing a milestone – comprehensive exam, proposal meeting, dissertation defense. If not, they are not required to be enrolled in the summer unless it is required for their funding source (e.g., grant). If a student has yet to meet their 18 hours of post comps enrollment and needs to enroll in the summer, they would enroll in 3-6 credit hours (contingent on your funding source). If they have completed their required 18 hours, then the summer enrollment is 1 hour if passing a milestone.

Please Note: Students who continue working on their dissertation in the summer without registering for Summer or Fall classes risk losing access to library services and other KU student services. If you plan to take a summer off or plan on working on your dissertation without enrolling in hours, be sure to register for Fall classes, to maintain your student eligibility and access to KU systems.

[bookmark: _Toc205367781]Dissertation Formatting, Proposal, and Defense
The comprehensive examination meeting and the dissertation proposal meeting must be distinct and separate meetings (not combined) and must occur at least one week apart.

[bookmark: _Toc205367782]What is a Dissertation?
Your dissertation is a culminating and defining research experience that ideally leads you to your post- Ph.D. program of research. Dissertation planning starts early in your program and reflects your interests and knowledge of the research literature and the needs of the discipline. 

The doctoral candidate must present a dissertation showing the planning, conduct, and results of original research and/or scholarly creativity. The purpose of the dissertation is to demonstrate an intensive focus on a problem or research area. The dissertation itself should be an evident product of the candidate’s growth and attainment of the ability to identify significant problems; organize, analyze, and communicate scholarly results; and bring to bear on an area of scholarly or scientific interest a variety of research skills and scholarly or creative processes. 

The dissertation must show some original accomplishment, but it should also demonstrate the candidate’s potential to make future contributions to knowledge and understanding. The KU Office of Graduate Studies requires that the dissertation be a unique, coherent scholarly work, not a collage of separate, distinct pieces. Its unity of theme and treatment may still accommodate several subtopics by demonstrating their relationships and interactions.

[bookmark: _Dissertation_Formats][bookmark: _Toc205367783]Dissertation Formats
Within the Department of Special Education, students are generally permitted to choose from two dissertation formats, either a traditional, five-chapter format dissertation (Introduction, Literature Review, Methods, Results, Discussion) or a three-study format dissertation structured with an introductory and culminating chapter, with the literature review and/or dissertation study findings presented in at least three additional chapters that, individually, are formatted in journal article format.

Five Chapter Dissertation
The traditional dissertation includes five chapters:
1. Introduction, in which background of the problem and statement of the problem are described. The purpose of the study is presented, along with research questions. Other content may be required, such as definitions of terms, assumptions, or other content as determined with your advisor.
2. Literature Review: A review of relevant research, summarizing key findings and identifying gaps in the extant research is provided. Typically, a search description, conceptual or theoretical framework, and search procedure are provided. The review of research is organized by variables or themes.
3. Methods: The research design, questions, participants, instruments, data collection, and data analysis procedures are described.
4. Results/Findings: Findings/results and data organized around research questions or hypotheses are presented.
5. Conclusion: A summary of key findings and conclusions (organized around research questions or hypotheses), followed by a discussion of the implications of the findings for research, practice, and/or policy are presented.

This dissertation format is one coherent study described across five chapters. 

Three-Study Dissertation
Instead of five chapters, the three-study dissertation will include three separate, publishable papers (as deemed by the dissertation committee) of typical journal article length that are logically linked together. The dissertation will include the following Chapters:
1. Introduction that provides background and significance of the problem. It should detail the logical link between the three papers, including a relevant conceptual or theoretical framework.
2. Paper/Study 1: This will be a publishable paper of typical journal length and includes an introductory literature review and research questions/statement of purpose, methodology, results/findings, and discussion. References and tables or figures are included in each chapter. 
3. Paper/Study 2: This will be a publishable paper of typical journal length and includes an introductory literature review and research questions/statement of purpose, methodology, results/findings, and discussion. References and tables or figures are included in each chapter. 
4. Paper/Study 3: This will be a publishable paper of typical journal length and includes an introductory literature review and research questions/statement of purpose, methodology, results/findings, and discussion. References and tables or figures are included in each chapter. 
5. Conclusion chapter that discusses the implications of the integrated findings of the three papers.

You should work with your advisor to determine which format best suites your research design and reporting needs; this will be determined prior to the Dissertation Proposal. 

Note: No papers that have been submitted or accepted for publication may be included in the dissertation.

Dissertation Formatting Requirements
All dissertations completed at KU must meet the university’s requirements for formatting specific components, including Title and Acceptance pages. Please refer to the KU Thesis and Dissertation Formatting guidelines to ensure that the final, PDF version of your thesis or dissertation will meet the standards required to earn your degree.

[bookmark: _Toc205367784]Dissertation Proposal 
Who Completes the Dissertation Proposal?
Students who have successfully completed the comprehensive exam may schedule a dissertation proposal meeting at least one week after the comprehensive exam.

Who is on the Dissertation Proposal Committee?
This is typically, but not necessarily the same members as your Comprehensive Examination Committee, though membership representation requirements remain the same as those described for the Comprehensive Examination Committee (see above). 

School of Education and Human Sciences requirements indicate that the dissertation proposal must be read by a minimum of 3 dissertation committee members.

Who is on the Dissertation Committee?
The Doctoral Dissertation Committee reads and approves the dissertation proposal and directs the student in the preparation of the dissertation. As described in the Comprehensive Examination Dissertation Committee section, doctoral committees are composed of at least five voting members with Graduate Faculty Status, have privileges to serve on a Doctoral Committee, and must adhere to the following requirements:
1. Two committee members must be KU Department of Special Education tenured or tenure-line faculty holding Graduate Faculty status at KU with privileges to serve on doctoral committees.
2. One member must meet the requirements for serving as an outside member representing the KU Office of Graduate Studies (i.e., be a KU tenured or tenure-line faculty member from a department outside the student’s department) and hold Graduate Faculty status at KU with privileges to serve on doctoral committees and privileges as a Grad Studies Representative. A faculty member with a dual appointment in the Department of Special Education and another Department may not serve in this role on a committee; however, a faculty member with a courtesy appointment in the Department of Special Education may serve in this role. The Graduate Studies representative is a voting member of the committee and has full right to participate in the examination. In the case of any unsatisfactory or irregular aspects of the exam or violation of Graduate Studies policy, the Graduate Studies representative shall provide a written report to the Dean of Graduate Studies for consideration of further action.
3. One member may hold any Graduate Faculty status, including regular, dissertation, or special status. For information, see the policy on Graduate Faculty appointments. 
4. An emeritus faculty member may serve on the student’s committee but may not be one of the only two SPED faculty members on the committee. In such a case, there must be three SPED faculty members (one being the emeritus faculty member).

While committees are not required to have a co-chair, the student or the committee members may decide to select a co-chair. For doctoral dissertation committees, the chair must be a tenured or tenure-earning member of the Department of Special Education and have Graduate Faculty status; the co-chair can hold any graduate faculty status.

NOTE: As committee membership policies occasionally change, candidates should review the committee membership policies provided by the KU Office of Graduate Studies, and discuss these policies with your advisor prior to establishing this committee.

The committee for the dissertation defense meeting must consist of at least five members as detailed previously. At least one member must be from a department other than the major department. This member represents the Graduate Studies Office and must be a regular member of the Graduate Faculty. Before the examination, the KU Graduate Studies Office provides a list of responsibilities to the Graduate Studies representative. The Graduate Studies representative is a voting member of the committee and has full right to participate in the examination. In the case of any unsatisfactory or irregular aspects of the exam or violation of Graduate Studies policy, the Graduate Studies representative shall provide a written report to the Dean of Graduate Studies for consideration of further action.
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What Materials are Required at the Dissertation Proposal?
Your dissertation proposal is the only required document. The content of your proposal will vary based on whether you are completing the traditional five-chapter or three-study dissertation.
If you are completing the traditional, five-chapter dissertation, you will provide your committee with the following three chapters:
1. Introduction, in which background of the problem and statement of the problem are described. The purpose of the study is presented, along with research questions or a research statement. Other content may be required, such as definitions of terms, assumptions, or other content as determined with your advisor.
2. Literature Review: A review of relevant research, summarizing key findings and identifying gaps in the extant research is provided. Typically, a search description, conceptual or theoretical framework, and search procedure are provided. The review of research is organized by variables or themes.
3. Methods: The research design, participants, instruments, data collection, and data analysis procedures are described.

If you are completing the three-chapter dissertation, you will provide your committee with the following components:
1. Introduction that provides background and significance of the problem. It should detail the logical link between the three papers, including a relevant brief literature review and/or conceptual or theoretical framework; 
2. Paper/Study 1: Introduction (including literature review), method, data analysis plan 
3. Paper/Study 2: Introduction (including literature review), method, data analysis plan 
4. Paper/Study 3: Introduction (including literature review), method, data analysis plan 

Note: No papers that have been submitted or accepted for publication may be included in the dissertation proposal.

What Happens at the Dissertation Proposal Meeting?
The dissertation proposal meeting is not a formal milestone meeting. The purpose is to come to consensus on a student’s dissertation research. Students are advised to meet with committee members prior to the actual proposal meeting to obtain input and feedback in preparation for the meeting. The dissertation proposal meeting is not a public meeting and whether it is open to observers or guests is a matter of the student’s preferences (in consultation with their advisor).

At this meeting, you will share your ideas and plans for completing the dissertation, including your timeline, research questions, and the dissertation format you will be completing. You will schedule at least one and a half hours for the proposal meeting. During this meeting, you will discuss:
· Your dissertation topic, describing what you intend to study and how it represents original research that is logically related to your previous work and/or gaps in the field.

Your dissertation proposal document (detailed above), which is:
· The first three chapters of your dissertation (if you are completing the traditional five-chapter dissertation): (1) Introduction, (2) Literature Review, and (3) Methods
· An Overall Introduction to your 3 studies and the following for each of three papers if you are completing the three-study dissertation: introduction (including a literature review), method, and data analysis plan 


How do I Schedule a Dissertation Proposal Meeting?
As noted previously, it is advisable to meet with your committee members prior to scheduling the Dissertation Proposal meeting to seek input and guidance from your committee. You and your advisor will work with committee members to determine a mutually agreeable time for the meeting. Students provide the committee with their dissertation proposal at least one week prior to the meeting.

To reserve physical space in the SPED Department in Joseph R. Pearson Hall for the proposal meeting, you will need to email the Student Services Administrator at specialeduadm@ku.edu and share the mutually agreed upon time and date of your proposal meeting. Room preference may be requested and will be honored based on availability. 

What Paperwork is Required at the Dissertation Proposal Meeting?
One copy of the approved dissertation proposal acceptance page (title page sheet), signed by these 3 members of the dissertation committee at minimum, must be submitted to the Special Education Student Services Administrator to retain for your department file and to be provided to the School of Education and Human Sciences Graduate Student Services Manager, School of Education and Human Sciences Graduate Division office. A PDF of the fully accepted dissertation proposal should also be sent to both the SPED Student Services administrator at  specialeduadm@ku.edu and the School of Education and Human Sciences Graduate Student Services Manager. The SOEHS will retain your proposal in their archive in the Learning Resource Center. Your proposal will not be available for review or check out to the general KU population.

After the Dissertation Proposal
Following approval of the proposal, you may begin the formal dissertation work. Upon completion of your dissertation and its initial approval by your advisor and dissertation committee, you may schedule the final oral examination (a.k.a. the oral dissertation defense) conducted by the dissertation committee.

[bookmark: _Toc205367785]Dissertation Defense
Who Completes a Dissertation Defense?
Students who have had their Dissertation Proposal approved may begin work on their dissertation, including submitting Human Subjects Research applications to the IRB. Students may defend their dissertation after completing data collection. 

Remote Participation on Oral Examinations
On occasions, members of oral examination committees (either comprehensive examination or dissertation) may need to participate in those examination process “remotely” (i.e., from a distant site). 
All members of the exam committee must participate in graduate student oral examinations, which include the master’s final oral exam, the doctoral comprehensive oral exam, and the doctoral final oral exam (i.e., dissertation defense). One or more members, as well as the student, may participate via video-conferencing technology.
A student's milestone outcome will not be influenced by any proceedings that take place without all members participating, either physically present or participating via-video-conferencing technology. If a committee member does not arrive or appear, the exam may not begin and if a committee member leaves, the exam may not proceed. Oral examinations that do not meet these attendance requirements are not valid.
All members of the examining committee must be aware of what transpires during the examination. All committee members must be able to participate fully in the discussion with the student and each other. All committee members shall have full access to all relevant exam materials.

Exclusions or Special Circumstances
In the case of technology failure during the examination, a majority of committee members must concur that the examination was substantially complete in order to move to an outcome vote. Otherwise, the examination is considered canceled and must be rescheduled. Every effort should be made to reschedule the exam in a reasonable amount of time. If the exam is judged complete, any committee members whose participation was interrupted by technology failure must be contacted to submit their assessment before the exam results are recorded.

What Materials are Required at the Dissertation Defense?
· Updated CV
· Updated statements
· Dissertation (all chapters)

What Happens at the Dissertation Defense?
Completion of the dissertation is the final academic phase of a doctoral program, culminating in the final oral examination and defense of the dissertation. In all but the rarest cases, tentative approval of the written dissertation is followed promptly by the final oral examination. When the completed dissertation has been accepted by the committee in final draft form and all other degree requirements have been satisfied doctoral candidates may submit their dissertation to the graduate school.

Initial Committee Deliberation
Prior to the start of your dissertation defense, the committee will ask the student to step out. For the next few minutes, your committee chair (i.e., your advisor) will ensure the committee believes your dissertation meet standards and your defense can continue. Upon this determination, you will be invited to return to the exam and will proceed with your presentation/oral defense.

Professional Presentation/Oral Defense
The oral defense requires the student provides a professional presentation of their entire dissertation. The presentation should assume that committee members have read your dissertation. The intent is for the student to overview their dissertation. The student presentation will be 45 to 60 minutes and will be determined by their advisor.

Oral Examination/Questions
When the student’s presentation has finished (or during the presentation, as determined by the student and advisor), members of the committee pose question to the student. These questions can be derived from the student’s dissertation, coursework or intellectual work that was covered during the doctoral program, or current issues in the field of special education. The student should be prepared to answer questions and provide supporting justification for their responses, including citation of specific sources to evidence and arguments.

Final Committee Deliberation
When the committee’s questions have been answered, the student will be asked to leave the room, at which time the committee members will deliberate based on the quality of the written and oral components of the dissertation.

How do I Schedule a Dissertation Defense?
You and your advisor (dissertation chairperson) will work to find a mutually-agreeable date and time among your committee for the dissertation defense. At least one month must have elapsed between the successful completion of the comprehensive oral examination and the date of the dissertation defense examination. You should allow 2 hours for the defense meeting.

At least four weeks prior to the identified meeting date, the student is required to submit information on the scheduled date, time, and committee membership, and dissertation title to the Department of Special Education Student Services Administrator at specialeduadm@ku.edu . Room preference in the SPED Department for your dissertation defense may be requested and will be honored based on availability. The Student Services Administrator will use the information provided by the student regarding date, time, committee membership, dissertation title, and defense location to submit your Progress Towards Degree (PTD) information to the School or Education and Human Sciences. This is considered your official request to sit for your dissertation defense meeting. This information is reviewed by both the School of Education and Human Sciences and Graduate Studies offices to review progress towards degree completion.

At this point, the School of Education and Human Sciences Graduate Division (Graduate Student Services Manager) ascertains whether all other degree requirements have been met and if reports of any previously scheduled final oral examinations have been submitted and recorded. Upon approval of the request, the dissertation defense meeting is scheduled at the time and place previously identified. This information must be published in a news medium as prescribed by the Graduate Faculty. Interested members of the university community are encouraged to attend these examinations.

You must have the ‘defense ready’ version of your dissertation (approved by your advisor/dissertation chair) sent to every committee member no later than two weeks before your scheduled defense. Send the dissertation electronically and ask if any committee member wants a print copy. If so, it is your responsibility to print and get that copy to the committee member within the 2-week timeline.

The advisor/dissertation chair assures that all dissertation committee members submit (online) the KU Graduate Studies Dissertation Evaluation Rubric at least 7 days before scheduled defense. The rubric evaluates the quality of the written dissertation product as Outstanding, Very Good, Acceptable, and Unacceptable for the Statement of the Problem, Grounding in the Literature, Mastery of Research Methods, Written Communication Skills, Analysis and Interpretation, and Significance and Impact.

The advisor/dissertation chair reviews responses to the KU Graduate Studies Dissertation Evaluation Rubric and consults with the student to determine if the dissertation defense meeting will move forward.

If at least 3 of 5 members rate all 6 dissertation components as acceptable or above, the defense may move forward, although in a case where there is not consensus and committee members rate any aspect of the dissertation as unacceptable, the advisor and the student should discuss whether it is best to move forward or whether the dissertation defense should be postponed and the issues raised by committee members addressed.
· If 3 or more members rate one or more components as unacceptable, the defense must be delayed until all weak components are revised and re-evaluated as acceptable or above by at least 3 or more committee members.
· Dissertation honors may be conveyed if the mean of the committee scores for both the written rubric (24 points) and the Oral Presentation Rubric (8 points) is 30 points or higher. Total points achieved across all rubrics scored by the voting members will be added up and divided by the same number of voting members. Notification of honors will take place after Student Services Administrator calculates final scores.

What Paperwork is Required at the Dissertation Defense?
The following paperwork is completed as part of the dissertation defense:
1. Graduate Studies Learner Outcomes Rubric. Completed prior to the defense by committee members 
2. Oral Dissertation Rubric. Completed during the defense by committee members
3. Program of Study. Signed by all committee members
4. Title Page. Signed by all committee members

Note: Committee members may sign the documents electronically if they are unable to attend in person. This will be done in coordination with the Department of Special Education Student Services Administrator.

Dissertation Decision
Upon your return to the meeting after the oral defense, you will be notified of the committee's decision. This may include a “pass,” “pass with revisions” or “not pass.”

Dissertation Evaluation
For every scheduled final oral examination, the department reports to the Graduate Division a grade of Honors, Satisfactory, or Unsatisfactory for the candidate’s performance. If an Unsatisfactory grade is reported, the candidate may be allowed to repeat the examination on the recommendation of the department. To determine if a student has attained honors, dissertation committee members complete a Department of Special Education Dissertation Oral Defense Rubric at the end of the meeting. The rubric evaluates the quality of the oral dissertation product as Outstanding, Very Good, Acceptable, and Unacceptable for the Content of the Oral Examination Answers and Discussion and Presentation Style and Format. As noted previously, dissertation honors may be conveyed if the committee mean of both the written rubric (24 points) and the Oral Presentation Rubric (8 points) is 30 points or higher. Total points achieved across all rubrics scored by the voting members will be added up and divided by the same number of voting members. Notification of honors will take place after the Department of Special Education Student Services Administrator calculates the final scores.

After the Dissertation Defense
Upon receiving your passing dissertation defense outcome, the SOEHS Graduate Student Services Manager will send out an email containing post-defense/graduation information. All the tasks identified in this information must be completed by close of business, or before, on the official last day of the term in which you are graduating. The official last day of each term of the academic year can be found by accessing the Academic Calendar of the Office of the University Registrar. 




[bookmark: _Toc237012301]Professional Development
The Special Education faculty are happy to help doctoral students during job seeking and interviewing process. Doctoral students can prepare a curriculum vita (CV) and have it evaluated by a faculty member, such as the advisor. Doctoral students will prepare a curriculum vita (CV) for their probationary review (first year review), as well second and third year reviews. Advisors will evaluate and provide feedback on the CV. The advisor also will work with students to apply for positions, typically beginning the third year of the doctoral program, and discuss telephone/video interviews, on-site interviews, and responding to position offers. Doctoral students are encouraged to make professional connections within the field, such as during professional conferences where job positions may be discussed and/or advertised.
[bookmark: _Toc237012302]Grievance Procedures
Grievances arising within the School of Education and Human Sciences must be heard under the School’s Grievance Procedure. The School of Education and Human Sciences grievance procedure applies to the faculty members, unclassified professional staff, and students. 
Note: This procedure does not apply to graduate students in matters related to their employment as teaching assistants. A separate grievance procedure outlined in the Memorandum of Agreement between the University of Kansas and the Board of Regents and the Kansas Association of Public Employees is available for that purpose.
[bookmark: _Toc237012303]Petitions
Exceptions to the rules and requirements of the graduate program may be granted for sufficient reason by the Leadership Studies Committee. Students must petition to waive the rules and requirements stated in this manual, and the petition must be accompanied by written assessment(s) of the students’ faculty advisor and where relevant, the approval of the members of their dissertation committees.  This is to ensure careful consideration of the merits of the proposed change by those working most closely with the student involved.  Petitions may be forwarded to the College office of Graduate and Postdoctoral Affairs for final review and approval as necessary when pertaining to College/University level policies. 
[bookmark: _Advising,_Mentoring,_and][bookmark: _Toc237012304]Advising, Mentoring, and Communication of Assignments and Roles
A key to your success as a doctoral student is seeking opportunities to work with multiple faculty members as mentors. The idea is to collaborate closely with your advisor while also learning from coursework, teaching, and research projects with other faculty mentors. At the time of admission, you were matched with a program advisor based on common interests expressed during the application process. Some students may be co-advised by more than one faculty member based on student interest.
The KU Graduate Student Advising and Mentoring Policy provides additional information.

[bookmark: _Toc237012305]Advisee and Advisor Best Practices
	Advisor Best Practices
· Graduate advisors should conscientiously supervise, encourage, and support the advisee in their academic endeavors and assist you in securing research support. 
· Graduate advisors should respond effectively, respectfully, and in a timely manner to requests for guidance and support from advisees. 
· Graduate advisors should be objective in the evaluation of research and academic performance and communicate that evaluation fully and honestly to their students. 
· Graduate advisors should not permit personal animosities or intellectual differences with colleagues to impede advisee access to those colleagues or interfere with advisee research or progress toward a degree. 
	Advisee Best Practices
· Advisees should be open and willing to discuss their professional goals, aspirations, and areas where they need guidance from their advisor. 
· Advisees should be open to guidance and corrective feedback from their advisor. 
· Advisees should respond effectively, respectfully, and in a timely manner to communication and guidance from advisors. 
· Advisees should come to scheduled meetings with advisors prepared and on time. Creating a meeting agenda prior to advising meetings is recommended.
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New doctoral students will be assigned a faculty advisor at the time of admission. Every graduate student is required to have a graduate advisor from the time of admission until completion of degree requirements. 
Graduate advisees may change faculty advisors due to various circumstances, including but not limited to: the advisor leaving KU or retiring; the student’s research diverging substantially from the area of expertise of the advisor; or differences between the student and the advisor. Change of advisor is allowed even at a late stage of a student’s graduate career.
Any faculty member has the right to refuse to continue as a student’s advisor or to serve on any student’s committee.

Either the faculty advisor or the graduate advisee may initiate the process of changing advisors by making the situation known to the Director of Graduate Studies in the Department of Special Education. The graduate advisee is free to initiate the process independently of their faculty advisor, but whenever possible, best practice is to ensure open communication takes place between the advisee and faculty advisor  Students and faculty advisors should be mindful of their roles as listed previously. If the Director of Graduate Studies is the advisor of record or the proposed new advisor, the student shall contact the Chair of Department of Special Education or the Dean of Graduate Studies in the School of Education and Human Sciences. 
[bookmark: _Toc237012307]The Change Process:
· Depending on the nature of the concerns, the Director of Graduate Studies might call for separate meetings to discuss the situation with the graduate student and with the faculty advisor.
· The Director of Graduate Studies and the graduate student concerned will work together to identify an alternative faculty advisor. Depending on the circumstances, it may be appropriate for the current advisor and another graduate faculty member of the Department of Special Education to serve as co-advisors. If all attempts to find or agree upon an alternative Special Education faculty member willing to serve as their advisor is unsuccessful within 45 calendar days, or sufficient faculty members in Special Education to make up a committee, this may be grounds for dismissal at the conclusion of that academic term.
· Graduate students who have funding tied to their original advisor will continue to work on / complete agreed upon tasks for the remainder of the term for which they were already paid, or other mutually agreed upon timeline between the graduate student, original advisor, and in consultation with the Director of Graduate Studies, who can mediate the discussion.
· Change of advisors, for any reason, may result in a different source of graduate student funding, partial, or complete loss of graduate student funding. The graduate student should discuss the consequences to changing advisor with the advisor and Director of Graduate Studies. 
· The student shall discuss and arrange a timeframe for completing any remaining work that had been planned with the current advisor before the change takes place. If the student wishes to continue a project that was initiated with the original advisor, details of transferring the project should be worked out in consultation with the Director of Graduate Studies, who can mediate the process.
· Students are required to obtain signatures from the new advisor, current advisor, and the Chair of the Department of Special Education on the “change of advisor” form when changing advisors. 
· The student must still meet all relevant degree requirements of the University and the Department.

KU provides resources for issues of this nature, should they be needed, through the Ombuds Office. Other extra-departmental resources include the Office of Graduate Studies, the SOEHS Dean of Graduate Studies, and Human Resources, who can assist in an objective analysis of the costs/benefits of changing advisors.
The Change of Advisor Form can be found on the Doctoral Student Canvas page. 
[bookmark: _Toc237012308]Regular and Timely Feedback from Dissertation Advisors
Faculty advisors play a central role by guiding students academically and professionally. They are expected to meet regularly with students, provide timely and constructive feedback on research, coursework, and teaching, and help ensure steady progress toward degree completion. Advisors also inform students about program requirements and help plan their course of study.
Beyond academics, advisors support professional and career development, assist with opportunities like fellowships, and help resolve conflicts within advisory committees. They must communicate clearly and respectfully, especially when addressing concerns about student performance, and provide actionable feedback.
If an advisor is unavailable, they must arrange a temporary replacement. Advisors should also refer students to appropriate university resources for needs outside their role (e.g., health or counseling services) and adhere to institutional codes of conduct.
At the beginning of their program, and at the beginning of every semester, PhD students must contact their advisor to set an initial date for an advising meeting. Thereafter, PhD students and advisors should determine a mutually agreeable meeting schedule for the semester. 
When the student requests to sit for their Comprehensive Exam, the PhD student and advisor must meet to complete the PhD Student Advising and Mentoring Agreement for Dissertation (the link for this form is located in the appendix).
[bookmark: _Toc237012309]Information for Graduate Assistants (GTA/GRA/GA)
For student success in their positions as GTA/GRA/GA, the Special Education Department will provide information regarding what the student should expect and their responsibilities as a part of their assistantship. This includes information regarding duties, supervision, resources, and any specific rules and procedures relating to the appointment. For GTA’s, this includes information regarding access to resources and other procedures required by the Memorandum of Agreement (MOA) between the University of Kansas and the GTA union (GTAC).
[bookmark: _Toc237012310]Degree Requirements and Procedures
[bookmark: _Toc237012311]Academic Catalog
Students are subject to the degree requirements in the catalog of the year they are admitted, and the handbook contains a more detailed explanation of the requirements as well as departmental procedures. Students should reference the academic catalog published online: KU SPED Academic Catalog 
[bookmark: _Toc237012312]Doctoral Degree Requirements
[bookmark: _Toc237012313]Other Topics (As Applicable)
Doctoral students may print professional conference posters through the School of Education and Human Sciences, Learning Resource Center, which is located in JR Pearson Hall. Doctoral students can pursue service to the field through the student organization, Professionals for Inclusion and Social Justice (ISJ), which is a part of the School of Education and Human Sciences. 
[bookmark: _Toc237012314]University Policies and Degree Requirements 
This section contains information on requirements and policies of the Office of Graduate & Postdoctoral Affairs, hereafter referred to as “the University”. It is not a complete list of all policies pertaining to graduate students. Only those policies that most commonly affect graduate students are included.  
Policies are described in general terms and are intended to help students understand what is expected.  They do not reflect the exact language of the official policy and should not be confused with official policy. Specific information and restrictions as well as links to relevant forms may be accessed by clicking on the policy headings. Links to the official policies in the KU policy library are found at the bottom of each policy description. Students are accountable to and should familiarize themselves with the University's official policies. 

[bookmark: _Toc237012315]GENERAL POLICIES
The following University policies apply to ALL graduate students regardless of degree, program, or department. These are minimum general requirements. Your department or program may have more restrictive policies in any of these areas. 
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Degree or non-degree seeking applicants must have a bachelor’s degree (as evidenced by an official transcript from the institution the degree was obtained).
Related Policies and Forms:
· Admission to Graduate Study

English Proficiency Requirements
The University requires all applicants, international or domestic, to demonstrate English proficiency for admission to any graduate program at KU. There are multiple ways to prove English proficiency:
· Declaration of native or native-like speaker status on the online application for graduate study.
· Official scores from an English proficiency standardized test (e.g. TOEFL, IELTS-Academic, or PTE), sent by the testing agency to the University of Kansas. Official scores must be less than two years old. Scores must be reported to KU directly by the testing service. Self-reported scores or unofficial scores are not accepted. TOEFL scores should be sent by ETS to KU institution code 6871. IELTS should be sent to KU Graduate Admissions via the e-delivery service. PTE score sheets containing the Score Report Code and Registration ID should be emailed to graduateadm@ku.edu for verification.
· Graduation with a baccalaureate degree (or higher) earned in residence from an accredited English-medium college or university or an accredited college or university in the United States. Degrees earned online may not be used to verify English proficiency.  Note: this option is not sufficient for employment as a Graduate Teaching Assistant.
· AEC Curriculum: Students who haven't taken one of the listed tests may complete coursework through the KU Applied English Center (AEC) to demonstrate English proficiency.
· US Military Employment: If you are employed as an officer in the U.S. military with documentation of selection or promotion to the rank of Major or higher (or the equivalent U.S. Navy or Coast Guard rank), then you will be considered fully proficient and will not be required to complete AEC testing.
Additional English Competency Requirements for GTAs:
English proficiency requirements for GTAs are governed by the Kansas Board of Regents and must be met separately from the English proficiency requirement for admission to a KU graduate program. Detailed information on English proficiency requirements for GTAs may be found on Graduate & Postdoctoral Affairs’ Spoken English Competency page.
Related Policies and Forms:
· English Proficiency Requirements for Admission to Graduate Study 
· Spoken English Language Competency of Faculty and Graduate Teaching Assistants, Kansas Board of Regents Policy

Enrollment 
For graduate students, advising on enrollment and course selection take place at the department level. While individual units may have additional enrollment requirements, for students who are required to enroll full-time (e.g. students holding a GTA/GRA/GA appointment, international students on an F-1 or J-1 visa, students receiving federal financial aid, etc.) the University defines full-time enrollment it as follows:
Fall and Spring semesters:
· Enrollment in 9 credit hours;
· Enrollment in 6 credit hours plus a GTA, GRA, or GA appointment, regardless of percentage of appointment;
· Enrollment in 6 credit hours for graduate students using the Montgomery GI Bill – Active Duty (MGIB-AD) and Post-9/11 GI Bill – Active Duty;
· Doctoral candidates enrolled in dissertation hour(s). *See Doctoral post-comprehensive enrollment.
· Enrollment in 6 competencies for students in a Competency-Based Education (CBE) program

Summer sessions:
· Enrollment in 6 credit hours;
· Enrollment in 3 credit hours plus a GTA, GRA, or GA appointment, regardless of percentage of appointment;
· Enrollment in 3 credit hours for graduate students using the Montgomery GI Bill – Active Duty (MGIB-AD) and Post-9/11 GI Bill – Active Duty;
· Doctoral candidates enrolled in dissertation hour(s).
· Enrollment in 6 competencies for students in a CBE program
Graduate students are not normally permitted to enroll for more than 16 hours a semester or more than 8 hours in summer session.
While these are KU’s definitions of full-time enrollment, other institutions may have different definitions. Be sure to consult with your financial aid and/or health insurance providers before making enrollment decisions.  
Students not enrolled by 11:59pm the day before the first day of classes will be assessed a late enrollment fee. The University Registrar then deactivates the KU ID of any not enrolled by the last Friday in October (for Fall) or last Friday in March (for Spring). Students who wish to enroll after that must submit a Permit to Re-Enroll to be reactivated.
Students who wish to leave their graduate program should inform the department of such plans in writing so that a Voluntary Withdrawal form may be submitted on their behalf. Please note that voluntarily withdrawing from your program does not automatically withdraw you from coursework. You must also withdraw from all classes in Enroll & Pay via the “Withdraw from the University” option.
Deadlines for adding, changing, dropping, or withdrawing from all courses, as well any fines associated with the change, are set by the University. Deadlines vary from year to year. Students should carefully review the current Academic Calendar.
You may also wish to consult the Registrar's page on Effects of Dropping or Withdrawing on your Transcript.
Your graduate program coordinator (or similar title) is available to guide you through any enrollment scenarios or questions that come up. In order to avoid problems on your record, please consult with them prior to dropping or changing enrollment.
Related Policies:
· Discontinued Enrollment  
· Enrollment 
· Full-time Enrollment for Graduate Students 
· Graduate Coursework Expiration Dates
· Master's Degree Requirements 
[bookmark: _Toc237012319]Graduate Credit (Including Transfer Credit)
The University’s Graduate Credit policy defines KU’s conditions for the following:
· Definition of graduate credit for the purposes of a course “counting” towards a graduate degree or graduate certificate at KU;
· Transfer of graduate credit to KU from an outside institution;
· Reduction in the required number of graduate hours for Master’s students;
· Counting credit hours taken as non-degree seeking student towards a later graduate degree at KU;
· Counting credit hours taken as a certificate seeking student toward another graduate degree.

Transfer Credit
The transfer credit option allows master’s students to add graduate-level coursework completed at another institution to their KU transcript to count toward their KU degree. Upper-level coursework taken as an undergraduate, even courses numbered at the graduate level, is not eligible for transfer in any case. Additional restrictions apply to what non-KU graduate courses and the number of credit hours that can be counted toward a KU master’s degree, so students should carefully review the information provided in the link above and the related policies below, as well as consulting with their DGS. In all cases, transfer credit must first be approved at the department or program level. To begin the transfer process, students should consult with their DGS to submit the required transfer materials. These include a transcript reflecting the courses to be transferred and descriptions and/or syllabi for the courses in question. 
No transfer of credits is allowed for the Ph.D. In circumstances where students enter the Ph.D. program with an M.A. from another intuition or other relevant graduate coursework, it may be possible for students to request a reduction in the number of hours required for the Ph.D. Students should consult with their DGS about their enrollment plan.
Reduced Credit Hour Degree
KU policy defines 30 hours as the minimum for master's degrees. Departments may petition for a reduced hour degree master's degree for individual students in cases where they may provide evidence that the student entered the program especially well-prepared to complete a graduate-level degree and the student is able to maintain a superior grade point average. Reduced credit hour degrees must be based on coursework or experiences that can be objectively measured, such as coursework or qualifying internship or study abroad programs. Professional or life experience does not qualify. A reduction in hours is distinct from a transfer of credit and is reserved for students whose prior coursework doesn’t qualify for transfer credit (e.g. was already used to fulfill requirements towards a completed degree) and there are no modifications on the transcript.
Restrictions apply to the number of credit hours that can be reduced for a master’s degree, so students should carefully review the information provided in the link above and the related policies below.
In all cases, a reduction in hours must first be approved at the department or program level, so to begin the process for approval, students should consult with their DGS. Students must also provide documentation of the coursework or experience being used to justify the reduced hours (e.g. transcripts, program descriptions).
Because there is no minimum number of required hours for the Ph.D., reduction of required hours based on prior degrees or experience is determined solely at the program level. Doctoral students should consult with their DGS about their enrollment plan.
Related Policies:
· Graduate Credit  
· Co-enrollment
· Master's Degree Requirements (on Reduced Hour Master's Degree)

Credit/No Credit
The University supports and encourages interdisciplinary study, which may include graduate students enrolling in coursework at the graduate level that is outside of their primary discipline. The Credit/No Credit (CR/NC) is an option for graduate students who are taking a course that is not required for their degree or certificate and who do not wish to have the course grade reflected in their cumulative graduate GPA. Rather than a grade appearing on the transcript, the student receives a designation of CR or NC, which does not factor in the GPA. 
No course graded CR/NC will count toward the satisfaction of any graduate degree or certificate requirement. This includes, but is not limited to, courses taken to fulfill the Research Skills and Responsible Scholarship requirement for doctoral students.  
Students make the CR/NC election via the Registrar’s CR/NC online request form. Elections and changes to elections can only be made during the specific CR/NC period. For regular semester courses, this period begins after the last day to add a class and extends for approximately two weeks. Exact dates may be found on the current KU Academic Calendar. Please keep in mind, short courses may have alternate dates.
The student should consult with their own program advisor about the appropriateness of the course prior to enrolling; however, in cases where CR/NC is elected, the course instructor is not informed of the election unless the student chooses to share this information.
Additional restrictions apply. Students should carefully review the information in the link above.
Related Policies and Forms:
· University Senate Rules and Regulations (USRR), Section 2.3.8
[bookmark: _Toc237012321]Probation & Dismissal
Probation is an academic status that can be assigned to a graduate student that is not making satisfactory progress toward completing their degree. The department initiates the probation process and will inform the student of why they are not making satisfactory progress, what they must do to return to good standing, and the deadline for doing so.
Students are most commonly placed on probation due to their graduate cumulative GPA dropping below a B average (3.0 on a 4.0 scale). In these cases, probation occurs automatically and is reflected on the student’s record for the semester following the semester in which the student’s GPA drops below 3.0. If the student’s cumulative GPA is raised to 3.0 by the end of the probationary semester, the student will be automatically returned to good academic standing. 
Individual Schools/the College may set more stringent GPA requirements.
Students may also be placed on probation by their departments for other reasons that constituting a failure to make satisfactory progress towards degree. These may include, but are not limited to; 
· Lack of progress on the thesis, dissertation, or capstone project
· Unacceptable academic performance on program milestones outside of coursework (e.g. exams)
· Unsatisfactory grades or GPA within foundational required courses (despite the overall cumulative GPA)
· An unsatisfactory result in their department’s annual progress evaluation
Nearing or going beyond their maximum time to degree. See the Time Limits section below for more information.
Students should carefully review the Good Academic Standing policy for graduate students at KU for more information on what constitutes making satisfactory academic progress.
Individual programs may also have additional measures of progress. Students should also consult the Annual Review section of their department graduate handbook or the degree requirements section and with their program advisor for more information.
If a student is unable to raise their cumulative GPA or otherwise meet the communicated terms of the academic probation, the department will reconsider their continuation in the program, and in most cases will recommend the student for dismissal. Once dismissed, a student is no longer able to be enrolled in coursework and cannot complete their degree. Students dismissed from any graduate program may not be admitted to any other graduate program at the University of Kansas. 
A student on probation or facing dismissal should discuss their status with their advisor. 
Related Policies:
· Academic Probation 
· Dismissed Enrollment
· Good Academic Standing policy

[bookmark: _Toc237012322]Grading
The Office of Graduate & Postdoctoral Affairs’ (GPA) Grading policy governs requirements for the grading of graduate students above those described in Article II of the University Senate Rules and Regulations. Additionally, individual schools, departments, or programs may have grading policies that are more stringent than those of GPA.  
Students should also consult their advisor and the departmental grading section of this handbook for additional information that may affect them.
Related Policies:
· University Senate Rules & Regulations
· Grading
· Academic Probation 
· Dismissed Enrollment

[bookmark: _Toc237012323]Time Limits 
The University expects that master’s degree should typically be completed in two (2) years of full-time study, the doctorate degree in five (5) years of study, and both the master’s and doctorate together in six-seven (6-7) years of study. 
Students who anticipate exceeding these targets should review the information in the policies below, as well as consult with their program advisor to create a timeline for degree completion. In order to support this process, students are encouraged to use a Mentoring Agreement Template and/or adapt to their own needs to support effective mentoring and a positive mentoring relationship. 
Note that individual schools/the College/degree programs may require Mentoring Agreements for students who are nearing their maximum time to degree.  
Related Policies and Forms:
· 
· Doctoral Degree Comprehensive Oral Exams (on exam expiration and recertification)
· Doctoral Program Profiles with Time to Degree Information
· KU CLAS Mentorship Agreement Template
· Univ. Michigan Rackham Graduate School Mentoring Plan Templates
· KU Graduate & Postdoctoral Affairs IDP template

Leave of Absence
In exceptional circumstances (e.g. cases of illness, emergency, financial hardship, military leave, to pursue family responsibilities, or to pursue full-time activities related to long-range professional goals) it may be necessary for graduate students to take a break from their program temporarily, without having to withdraw entirely from the program. An approved leave of absence allows a student to take a temporary break from enrolling in graduate coursework while remaining in good standing with the University and the department and while “stopping the clock” on their time to degree. When a student is on Leave of Absence status it is understood that they have temporarily suspended their graduate work and therefore will not make use of University resources, including faculty time.
Requesting a Leave of Absence is done through a University petition. University petitions must first be approved and supported at the program level, so students wishing to initiate the petition process should first consult with their Director of Graduate Studies and review their department’s internal petition procedures. Units or the Director of Graduate Study may request documentation to support the student’s need for a leave of absence.
In order for a Leave of Absence to be approved, the student must be withdrawn from all active and/or future enrollment. Withdrawal for the purposes of Leave of Absence is still subject to all Registrar deadlines, required forms, and applicable tuition and fees.
Students on Leave of Absence are automatically reactivated after their leave is over and are eligible to enroll for their intended semester back during the normal enrollment periods. See the KU Academic Calendar for exact dates that enrollment begins.
If at any time plans change and a student wishes to return and enroll before leave was supposed to end, they may contact their department to be reactivated early.
Related Policies and Forms:
· Leaves of Absence (policy)
· Leave of Absence (GPA website, form linked at bottom of page)

Required University Milestones 
All graduate students must complete one or more exams as part of their degree requirements.  In addition to department or program guidelines, the following milestones are required for all students and specific regulations apply:
· Doctoral Comprehensive Oral Exam 
· Doctoral Final Exam/Dissertation Defense 
*A final culminating effort is not required for departments with an approved coursework-only master’s degree option in the Academic Catalog (note that programs with a capstone are considered coursework only).
Before a student is allowed to complete any of these three exams, pre-approval from the school/College is required in advance of the exam date. This pre-approval request will be submitted on the student’s behalf by their department after the exam date has been scheduled. The school/College reviews the student record and verifies all University requirements have been fulfilled. The full list of these requirements may be found via the link in the heading above. Students should work with their departments well in advance of their planned exam date, to schedule their exams in a timely fashion and to ensure that all University policies relating to oral exams are being followed.
There are additional policies requirements for oral exams. The following are University policies pertaining to oral exams:
Oral Exam Committee Composition
All voting committee members must be appointed members of the Graduate Faculty of KU. Additionally, a majority of committee members serving on a graduate student oral examination committee must be tenured/tenure-track faculty in the candidate’s department or program of study. 
Many additional restrictions apply, especially for doctoral exam committees. Master’s and doctoral students should carefully review the University policies pertaining to exams, as well as consult with their Director of Graduate Studies when forming an exam committee. Your graduate program coordinator can assist with confirming the qualifying status of any faculty member at KU, or outside of KU.
Oral Exam Attendance 
Oral Exams may be conducted in-person, remotely, or a hybrid of both. There are no University level requirements for physical presence; however, there are strict regulations on participation.
In all cases, all committee members must be present, either physically or via phone/video conference, for an exam to commence. If a committee member does not arrive or appear, the exam may not begin and if a committee member leaves or loses connection such that they cannot fully participate, the exam may not proceed. Oral examinations that do not meet these attendance requirements are not valid.
Master’s and doctoral students should carefully review the policies below, as well as consult with their Director of Graduate Studies in the formation of an oral exam committee. 
Related Policies and Forms:
· Doctoral Student Oral Exam Committee Composition
· Oral Exam Attendance
· Graduate Faculty Appointments

[bookmark: _Toc237012326]DOCTORAL DEGREE REQUIREMENTS
In addition to the student’s individual Ph.D. program’s degree requirements, the following are University requirements for graduation with a Ph.D. at KU.  
Enrollment Requirement
Prior to the semester in which the comprehensive exam is held, all doctoral students must complete a minimum program engagement equivalent to two full-time semesters.  This may be accomplished through either of the following:
· Two semesters (fall and/or spring) of full-time enrollment in KU coursework, as defined by University policy
· At least 18 hours of enrollment in KU coursework spread out over several part-time semesters
Related Policies and Forms:
· Engagement and Enrollment in Doctoral Programs

[bookmark: _Toc237012328]Continuous Enrollment for Post-Comprehensive Students
During the semester in which the doctoral oral comprehensive exam is completed and each fall and spring semester follows, doctoral students must adhere to very specific enrollment requirements. These requirements may be different than enrollment requirements prior to the oral comp exam. 
Failure to properly comply with the enrollment requirements may cause delays to graduation or additional enrollment requirements to make up what was missed, increasing tuition expenses near the end of your degree program.
To avoid delays or additional costs, you are also strongly advised to meet with your graduate program coordinator the semester before your oral comprehensive exam.  Your graduate coordinator will work with you to develop an enrollment plan that meets all policy requirements, while also preventing unnecessary or avoidable fees.
Post-comprehensive enrollment requirements also apply to students with GTA/GRA/GA appointments, but these students must be certified to drop their enrollment levels. Departments are responsible for tracking student enrollment and will submit the certification form on the student's behalf at least two weeks prior to the beginning of the semester in which the enrollment will drop below 6 hours. Students who are certified to reduce hours continue to meet the University's definition of full-time enrollment, as well as the enrollment requirements of their employment contract. 
Related Policies and Forms:
· Full-time Enrollment for Graduate Students
· Doctoral Candidacy  

[bookmark: _Toc237012329]GRADUATE CERTIFICATE REQUIREMENTS
The University offers a variety of Approved Graduate Certificate Programs to encourage current graduate students to pursue interdisciplinary study, gain a credential for expertise in an outside area of study, or provide an option for a coherent course of advanced study for those not ready to commit to a full degree program.  Note that students must be fully admitted to a graduate certificate by the end of the last course that will count to fulfill the certificate.  Students wishing to complete the certificate should apply as early as possible. Students whose interests or career goals may be served by a Graduate Certificate should familiarize themselves with the University’s policies relating to Certificate programs (found below) early in their graduate career, in addition to individual certificate program requirements.  
Related Policies and Forms:
· Graduate Certificate Programs: Eligibility and Admission Criteria  
· Policies & Procedures for Graduate Certificate Programs  

[bookmark: _Toc237012330]GRADUATION REQUIREMENTS (Ph.D.)
In addition to all program requirements, students planning to graduate must complete all University graduation requirements prior to the published Graduation Deadline in a given semester.  Students should consult the current Academic Calendar for the published Graduation Deadline, which varies by semester.  
[bookmark: _Toc237012331]Graduate & Postdoctoral Affairs Graduation Checklists (Doctoral)
These graduation checklists provide a comprehensive list of all University requirements for graduation and should be consulted by every graduating master's or doctoral student as soon as graduation is expected. Submission of the final draft of the thesis or dissertation is done electronically.  Students must comply with all University requirements for formatting and electronic submission of the thesis or dissertation.  There is no University requirement that students provide a bound or printed copy of the draft. 
We strongly encourage students to submit an Application for Graduation as early as possible; ideally prior to the 20th day of classes of the semester they intend to graduate.  

[bookmark: _Toc237012332]GRADUATE & POSTDOCTORAL AFFAIRS FUNDING OPPORTUNITIES
The Office of Graduate & Postdoctoral Affairs (GPA) offers funding opportunities in several different categories. Students interested in applying should direct inquiries to the department’s Director of Graduate Studies or to GPA. Some of the available funding includes:
Summer Research Scholarships: intended primarily for post-comp doctoral students.
Graduate Student Travel Fund: intended for graduate students presenting a paper at a national or regional meeting of a learned or professional society.  A student may receive an award (max $750) only once per academic year, with priority given to students who have not received the fund previously. Funds are available on a first-come, first-served basis.
Doctoral Student Research Fund: Designed to support KU doctoral students who need assistance to carry out research that advances progress toward the degree. Applications for this fund are accepted only for a limited time as funding is available. Students are eligible to receive one award from this fund during their doctoral career. Students should check the link above for additional information and restrictions.
[bookmark: _Toc237012333]Policies Regarding Freedom of Expression on Campus
Kansas State Law (HB2333) requires postsecondary educational institutions in Kansas to publish in their handbooks and orientation programs the institution’s policies, regulations, or expectations of students regarding free expression on campus.  
Per KU General Counsel, this includes the following two policies:
· KU Public Assembly Policy
· Kansas Board of Regents Statement on Free Expression
Note that the two policies listed above apply to ALL members of the campus community; they are not specific to graduate students.

[bookmark: _Toc237012334]Suggested Appendices as applicable
· PhD Program Plan
· Residency Agreement
· College teaching Verification
· Probationary (First-Year) Review
· Second-Year Review Summary Sheet
· PhD Student Advising and Mentorship Agreement for Dissertation [link]
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